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Hijaz 
Dubai  (  United Arab Emirates  ( hijaz.353318@2freemail.com 
BBA FASHION APPAREL MERCHANDISING
Profile Summary

· Fashion Apparel merchandising with a unique combination of skills and capabilities acquired during studies and work experience. Also possess a solid Apparel Manufacturing background with a deep understanding of leading manufacturing process, equipments and practices.  
· Career Objective

Completed (BBA Fashion Apparel Merchandising) as main subject with textile & fashion. Looking for a career opportunity with a well reputed organization for long-term and ‘confident rich’ of doing the maximum of my level best for the industry.
SKILLS

· Highly motivated, energetic and hard working. 

· Ability to work in a fast paced environment.

· Excellent communication and interpersonal skills.

· Quick learner and can easily adapt to any circumstances.
· Excellent management skills and remarkable ability to contribute towards team performance.
· Ability to recognize future trends.
AREA OF INTEREST
	· Merchandising Management
· Quality management
· Visual merchandising 
	· Textile or Fashion Management
· Retail Management
	· Sales and Marketing


EDUCATION
Bharathiar university — Tirupur, Tamil Nadu, India
BBA Bachelor of Business Administration (First Class), 2007-2010
Majors in: 
Fashion Apparel Merchandising.
Group Project: 
Blended Bamboo/cotton
 WORK EXPERIENCE & TRAINING
Buying  Assistant – SKGT LLC (Wholesale Garment Distribution)
(Dec 2013 to present)

· Provides executive support to the Buying Department in managing and coordinating the buying activities for every season with all the suppliers in India and Lebanon. 
· Coordinates the completion of sample collections for the Buyer. 
· Provides full administrative assistance to the Buying Department which consists of Buyers and Merchandiser.

· Processing of contracts - raising and checking orders in preparation for signature by buyer and controller.
· Responsible for all approvals related to Garment styling, LABDIPS, Fit approvals, Print quality and final PP sample approval.
· Following up on orders placed and samples requested by buyers.

· Monitoring and tracking shipments from contract date to store delivery.

· Maintenance and generation of company reports and systems.

· Monitoring sales reactions and weekly sales figures

Buying Admin Assistant – Redtag fashion (Division of BMA international group)
Dubai, UAE

(Dec 2012 to Dec 2013)

Job role: 
· Highly administrative role with fashion buying team, providing essential support to assistant buyer, buyer and senior buyer 

· Placing purchase order, creating and maintaining critical path, attending fit session, competitive shops and maintenance of sample library, racking up samples.
· Ensure excellent communication and interaction with other departments.
· Maintain communication with supplier base, identifying any issues and talking appropriate action.

· Assist and follow up in negotiating discounts with supplier.

· Ensure all samples are chased, managed labeled and in correct location.

· Critical path management from sample placement to delivery.
Assist Merchandiser - Zuhana Exporters, Tirupur, Tamil Nadu, India 

 (Jan 2009 – Nov 2010)
Job Role:

· A brief study of the new orders.

· Assists the merchandiser in arranging all the material needed for the production of garments.

· Assist the merchandiser in distributing works to several departments of the company.

· To monitor collection of raw material as per time schedule.

· To monitor quantity and quality of collected raw material.

· Analyze the whole garment production process.

· To solve issues of quality department.

· To arrange fabrics for sampling from local market for other orders.

· To monitor in house fabric quality, in line production quality, finished garment quality and packed garment quality according to buyer requirement and quality standard.

· Maintain to monitor whole production process randomly.

· Preparing samples and shade cards for new orders.
· Also involved in dealing with client enquires.

Management Trainee (part time) - (July 2008-Dec 2008)

Job Role: 
· Fully involved in managing various departments and administrative activities of organization.
· Analyze the buyer requirement.

· Analyze all process from initial stage until shipment

· Check the defects of fabric like holes, shade variation, GSM, Shrinkage, color fastness.

· Compare the pattern with body parts; analyze the shade variation of body part at the stage of fabric in a cutting condition.

· Checking the measurement randomly at the stage of fabric in the stitching section.

· When the fabric in finished condition, check the quality of printing, embroidery, and the position of accessories attached.

· Inspect the packed garments and make sure the garment reaches the quality as per the buyer requirement.
Experience gained: Management skills, Interpersonal Skills, Quality Equipment Understanding, Time Management, Customer Service, Multi-tasking, Computer Skills and Data Entry Skills

SOFTWARE SKILLS


· OFFICE PACKAGE
: 
( MS Office 2007 )

· SYSTEMS

:
MS Windows Vista / XP, Windows 7
· SOFTWARE

:
Photoshop, Corel draw. 
PERSONAL DETAILS
Nationality
-
Indian

Date of Birth
-
11 July 1987

Marital Status
-
Single

Languages
-
English, Hindi, Arabic, Malayalam, Tamil, French (Basic)

Visa Status
-
Residence Visa
Driving License
    -
       Valid U.A.E driving License
REFERENCE
 Available on Request
ACKNOWLEDGMENT
 All the Information furnished above is true to best of my knowledge and belief.

                                                                                                                 Truly,

                                                                                                       Hijaz 
