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Jahan.353474@2freemail.com 

Personal Profile


My personal strength includes the determination, generosity, consideration for others and ability to use my initiative. Currently I am looking for a long term opportunity in a progressive organisation, offering development and growth opportunities. I wish to utilise my existing interpersonal, current knowledge and academic skills while learning new things in a challenging and competitive environment. I am willing to undertake any required training and rise to new challenges, and I would welcome the opportunity to join your team.


Key Skills


A keen interest in improving and becoming the best in any field Strong communication and leadership skills

Ability to work in a team

The ability to work under pressure

High standards of cleanliness and presenting myself

Excellent practical driving skills and road safety awareness An enjoyment of driving

The ability to work alone and concentrate

Patience and a polite attitude towards others A reasonable level of fitness

Full valid United Kingdom Driving License with four years of clear history


Employment History


DAY TO-DAY ( JAHAN CONVENIENCE STORE )

DIRECTOR



SEP 2014 – JAN 2016

Running the business in the best possible way

Planning and implementation to achieve maximum sales

Hiring and training staff to provide best possible customer services for my business clients Meeting related company representatives and negotiating purchases

Monitoring and managing day-today purchases and sales Account handling

Purchase planning

Making Supplier search and selection

Making actual purchase and supply contact administration Value analysis and price negotiation

Inventory control

Monitoring and for-casting stock levels Assessing tenders for potential suppliers Processing payments and invoices

Planning the routine to make sure that excellent services delivered to our customers

Making sure that our customers got excellent servicing in a safe and clean environment

DAY TO-DAY (ALI's FOOD STORE )

Store Manager Duties



Jan 2014 – SEP 2014

Purchasing planning

Making Supplier search and selection

Making actual purchase and supply contact administration Value analysis and price negotiation

Inventory control

Monitoring and forecasting stock levels Assessing tenders for potential suppliers Processing payments and invoices

Managing day-to-day work

Planning the routine to make sure that excellent services delivered to our customers Recording and handling mistakes and complains

Training, guiding, assisting, and appreciating staff to get required excellence Cash handling

Dealing with others companies representatives

Making sure that our customers got excellent servicing in a safe and clean environment

COST CUTTERS MENTIETH MINI MARKET

Store And Premises Manager Duties



SEP 2012 – JAN 2014

Managing day-to-day work

Planning the routine to make sure that excellent services delivered to our customers Recording and handling mistakes and complains

Training, guiding, assisting, and appreciating staff to get required excellence Making and taking orders

Cash handling

Dealing with others companies representatives

Making sure that our customers got excellent servicing in a safe and clean environment

COST CUTTERS MENTIETH MINI MARKET

Sales Assistant Duties



JAN 2011– SEP 2012

Customer services

Taking and placing order

Maintaining cleanliness within the store cash handling

REPLACEMENT RETAIL SECURITY OFFICER Duties


JAN 2011-APRIL 2012 ( when required )

Greeting Customers Securing theft

Providing safe environment Random checking

Writing, reporting and dealing with any accidents

Greeting customers, Providing safe and secure environment, reporting and dealing with any emergency, working in a team, following the directions given by team leader

T IN THE PARK

SECURITY Duties



Summer 2012

Greeting customers, Providing safe and secure environment, reporting and dealing with any emergency, working in a team, following the directions given by team leader


Educational History


	SQA Scottish Certificate for Personal Licence
	FEB 2013

	(SCQF Level 6)
	

	HABC Award for Up-skilling Door Supervisors (Scotland)
	May 2013

	(Physical Intervention and Safety awareness)
	

	HNC/D Automotive Engineering
	JAN 2009-June 2011

	(SQA Level 6 and 7)
	

	EDI Certificate For Door Supervisors In Scotland
	DEC 2008

	(Advanced City College Glasgow)
	

	Bachelor Of Electrical Engineering
	Oct 2006-Oct 2007

	(University Of Faisalabad, PAKISTAN)
	

	Diploma In Computer Science
	JAN 2007-JUNE 2007

	(Argon Institute Of Computer Sciences Faisalabad, PAKISTAN)
	

	Intermediate in PRE-ENGINEERING
	JAN 2004-SEP 2006

	(Shiblee College Of Commerce Faisalabad, PAKISTAN)
	

	Secondary Education In Science
	JAN 2002-JUNE 2004

	(City Cadet School Faisalabad, PAKISTAN)
	


Hobbies and Interests


I like reading, going to the cinema and socializing with friends and family. I love to be fit and look smart so I always enjoy gym workout and sports specially badminton, Cricket and snooker.


LANGUAGES


English ( Fluent )

Urdu ( Native )

Punjabi ( Native )

Hindi (Fluent )


