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Mohammed.353500@2freemail.com
  Objective:  
 Suitable job that meet with my experiences and Skills
Qualifications:

   B.A. of Mass Media – Public Relations, Grade “Good”1996.            
   Computer skills:    

· Software applications :(Ms Office 2010 (Word , Excel , Power Point)

· Operating Systems:    Windows 9x & XP 2 & windows 7& windows 8      

· Internet :                       Ms Internet Explorer 11 & Social Media Tools
  Native Language:      Arabic    
 Foreign Language:   English” Very Good”
  Date of Birth:         26/11/1972
  Military Service:        Completed
 Marital Status:           Married 
Number of Dependents:    2
General Skills:
· Excellent communication and Negotiation skills.

· Excellent presentation skills.

· Ability to work under pressure.

· Good team player with high energy level.

· Large computer skills, which could be used in preparing  and developing  any promotional Materials and advertisement items
· The ability to design a system and a training plan to suit the training needs of the institution to solve the problems of  trainers and trainees
· Ability to develop policies and strategies.
· Knowledge of the function of the training department, training options available, and differing learning and training styles
· Solve problems, and deal with the practical problems of the public
· The ability to set the exact details of the budgets of training plans and awareness campaigns
· The ability to manage and develop trainers, administrators, staff and management of administrative processes.
· The ability to make good decisions and to study the effects of these decisions on the administrative process
· The ability to develop new concepts and provide creative solutions for the proper functioning of.
Work History:
  Dec. 2013 – February 2017 :

                Working as Manager of Department of Environmental  Information and Awareness and Training at the Prime Minister of the Ministry of Egyptian Environmental Agency Affairs (EEAA) regional branch of the central level, Assuit Egypt, which specializes in the protection of Environmental Affairs of the Arab Republic of Egypt and through the above functions were as follows:
1) Overseeing the preparation and drafting of scientific information on achievements in the field of environmental protection EEAA.

2) Coordination with the various departments of the branch for the production of information materials, and electronic media for environmental awareness activities .
3) Overseeing the production of awareness materials for radio and television for emergency environmental problems and coordinate the broadcast via radio, television and the press.

4) Overseeing the conduct research and studies to measure the extent of environmental awareness and identify priorities and target groups for campaigns to increase environmental awareness
5) Supervision and participate in the development of plans and executive programs for the environmental awareness and use of mass communication (press, radio, TV) to support these activities.
6) Oversees the implementation of environmental competitions and camps, as well as support and adopt innovative environmental ideas through the works (artistic, cultural, scientific).

7) Overseeing the implementation of environmental activities with all the society organizations (government institutions, civil society organizations, NGOs)

8) Originality and implementing new ideas aim to publish environmental awareness.

9) Oversees the integration of activities and programs that aim to increase environmental education programs and activities within the various ministries (Education, Social Solidarity, Youth and Sports, the Interior ... etc.)
10) Supervision and participation in the evaluation of suggestions in order to find solutions appropriate training and corresponding costs

11) Supervise the development and implementation of the annual plans for training staff the regional branch
12) Supervision the design of a study of training needs that have been identified through various methods at the level of the branch.
13) Supervise the implementation of specifications and content of training programs and preparation of training materials
14) Coordination with the central administration of training EEAA to integrate plans and budgets for training programs for branch within the overall plan and the overall budget of the Ministry.
15) Overseeing the design evaluation forms, training programs and supervise their implementation.
16)  Oversee the identify priorities and training needs for employees, in coordination with the various departments of the branch.

17) Overseeing the development of the annual plan and budget for training in coordination with the relevant departments of the branch.
18) Coordination with the various training institutions to implement training programs' according to the training plan.
  Jan. 2005 Nov. 2013
 Working  as   Director of Training at the Department of Environmental  Information and Awareness and Training of the Prime Minister of the Ministry of Egyptian Environmental Agency Affairs (EEAA) regional branch of the central level, Assuit Egypt, which specializes in the protection of Environmental Affairs of the Arab Republic of Egypt and through the above functions were as follows:
· The development and implementation of annual training plans for staff regional branch.

· Efficiency training for workers.
· Analyze the training needs identified by various means at individual & organization level

·  Design appropriate training courses / programs to address the needs for organization
· Develop training course specifications, contents, material

· Evaluation of suggestions for solutions appropriate training and the costs involved.
· Develop training suggestions for approval of senior management 
· Facilitate external training courses by reviewing their contents, methodology and coordination with all relevant authorities, departments, participants, venue etc.

· Provide necessary assistance to trainers (internal & external) for conduct of training

· Provide necessary information, support and guidance to staff to address their training & development needs

  Jan. 2001 – Dec. 2004
 Working  as   Specialist environmental awareness  at Dpt. environmental Information and awareness and training Prime Minister of the Ministry of Egyptian Environmental Agency Affairs (EEAA) regional branch of the central level, Assuit Egypt, which specializes in the protection of Environmental Affairs of the Arab Republic of Egypt and through the above functions were as follows:
· representative of JICA (Japanese grant) to Assiut branch EEAA for the implementation of the activities and programs of environmental awareness, safety and occupational health Industrial Projects Co. in Assiut
· The preparation and implementation of the articles of scientific seminars, posters, brochures, leaflets and posters environmental awareness
· Participation in the research survey of environmental awareness to determine the goals and methods of implementation of the plan and places of environmental awareness.
· Coordination with NGOs and civil society organizations and non-governmental organizations.
· Implementation of awareness lectures and workshops in the field of various environmental issues.
· Implementation of environmental camps for young people, universities and schools in all levels of education, youth centers and sports
· Coordination with concerned ministries and agencies located in the regional scope of the branch - five provinces - (Ministry of Youth and Sports, Education, Health, universities, NGOs, industrial installations, agriculture, media ... etc) for the implementation of the activities of environmental awareness and training programs.
Jan 1997 – Oct. 1998  

Working as Public Relations & Publicity officer for Eastern Trade Directory “ Sana’a - Yemen” This Egyptian organization works in Adv. Press since 1956, it’s releasing this Directory for many activities in the investment, trading and economic, and this directory distribute on more than sixty country and forty thousand  Participate around the world, and releasing “Arab International Markets magazine” in English and Arabic language.

During this period my responsibility was as shown:

· Annexation of new customer.
· Designs preparing the adv. For new and previously customers.

· Preparing and signing the contracts with participants.

· Collecting fee from the participants.

· Support the trading relations between our customers in Yemen and our Customers in other states

Training courses and workshops:
	Date
	Location
	Name of Program
	NO

	29 Mar. 1997
	Sana’a
	English course AMIDEAST
	1

	28-30/9/2005
	Menia
	Workshop in the field of environmental information
	2

	3-6/12/2005
	EEAA - Cairo
	Workshop preparing environmental awareness campaigns
	3

	27-11/1-12/2005
	Greater Cairo Branch
	Workshop on development of environmental awareness and voluntary work
	4

	1 Jan/23/Feb 2006
	ASSUIT
	2 English language courses at the American University - Center for Adult Education - Assiut
	5

	20/JUN 2006
	ASSUIT
	1 English language course at the American University - Center for Adult Education - Assiut
	6

	14-16/5/2006
	ASSUIT
	Workshop to raise environmental awareness for specialist school activity
	7

	13-14/11/2006
	ASSUIT
	Workshop activate the environmental role for government institutions and civil society organizations in the recycling of agricultural waste and use the (EM) in the areas of environmental
	8

	SEP. – OCT. 2006
	Cairo University
	Using the SPSS program in addressing environmental awareness survey forms
	9

	27-28/12/2006
	Center for Knowledge Society - Cairo
	Electronic journalism importance - issues - tools
	10

	19-22/3/2007
	EEAA - Cairo
	Presentation Skills
	11

	16-19/4/2007
	EEAA - Cairo
	Communication Skills Management
	12

	4-6/6/2007
	Arab Company  for development of management systems
	Training of Trainers
	13

	16/8/2007
	Nasser Institute Hospital - Cairo
	Integrated management of hazardous materials and the role of NGOs
	14

	15-25/11/2009
	Directorate of Management and Administration - Assiut
	Management modern offices
	15

	18-22/4/2010
	EEAA - Cairo
	A system of decentralized branches (EREMIS)
	16

	3-24/10/2011
	Directorate of Management and Administration - Assiut
	Supervisory Skills Development Administration (Postgraduate qualification)
	17

	12-14/10/2015
	Hanns-Seidel-Stiftung
	Sustainable development in the field of green economy and small businesses
	18

	18-23/3/2016
	Sharm el-Sheikh training center EEAA
	Raise the efficiency of workers in the field of media and awareness campaigns
	19

	10-14/4/2016
	EEAA
	Training of trainers in the field of integrity, transparency and the fight against corruption
	20


Unpaid work:

· Supervisor of the committee of  “photography Exhibition” through Festival First Information in 1996
·   Public Relations Manager of “Arab Youth club” and Representative for Egyptian Youths  at Sana’a -Yemen
 Interests & Activities:  

Traveling, Photographing, Poet, Computer, Games Computer, Walking
References 

Available upon request
4

