[image: image1.jpg]


    Shahzad
Shahzad.353547@2freemail.com  
OBJECTIVE 
I desire to join as Accountants In Company that has vision for growth and advancement. In the long term, I aim to reach mid-level Management level and further my growth with your team that will contribute to the company’s advancement. Accountant with a rich experience of 6+ years in Accounts and Finance. 
IRC (INDUS RESOURCE CENTRE) PAKISTAN NGO

Jan 2016 to Dec 2016
Financial Officer

Preparation of assets, liabilities and capital account entries by compiling and analyzing accounts. Maintain official funds which are distributing to particular areas dealing with several social fields organizer. Maintain official funds which are distributing to particular areas. Maintain Bank Statements & prepare Bank reconciliation Reports Ensuring compliance with accounting deadlines.
BONANZA CONSTRUCTION CO LLC. DUBAI UAE 


June 2008 to Oct 2015
Accountant General
· All works related to accounts untill finalization & laise with internal & external auditors to finalize audits reports. 
· Monitoring daily Banks & Cash position and forecast of funds requirements for coming months.
· Reviewing monthly Bank reconciliation and creditors ledgers reconcile. 
· Review and process payments to creditors by cheques and LC on the invoice which was certifies from the commercial department and concerned sites. 
· Preparation of Payroll and salary disbursement through WPS to employees & labours.
· Preparing reports on the different aspects of the work on the weekly and monthly basis in coordination with commercial and purchase department. 
· Official correspondence related to the finance department. 
· Reporting to finance manager with accounting software.
INVESTEC GROUP OF COMPANIES




     Nov 2006 Feb 2008
Account Assistant
· Preparation and Receivables Account and Timely reminding and follow up for Payments.

· Preparation of payments by verifying documentation, and requesting disbursements.

· Making Sales Invoices.

· Reconciliation of Banks and Maintain Petty cash Account. 

· Preparation of Payments against Invoice.

· Flow up and collect invoice Vendors.

· Payment from debtors and make receivable accounting. 

· Manage all accounting operations based on accounting principles.
· Data Entry in computer Accounting Packages Tally ERP and Manual.  
P R O F E S S I O N A L   &   A C A D E M I C   E D U C A T I O N
	Master Of Business Administration (MBA )     2006   Shah Abdul  Latif University, Khairpur, Pakistan 


	

	
	

	

	 Bachelor of  Commerce  (B.Com )                 2004   Shah Abdul  Latif University, Khairpur,  Pakistan



	TRAINING / CERTIFICATES
            PERIOD

INSTITUTE

	Internal Audit


Nov 2005 – Oct 2006
       M/s G.M Chhottani Chartered Accountants.

General Banking

July, Aug 2005
                  PICIC Commercial Bank Ltd.


PERSONAL INFORMATION

Date of Birth
:
Feb 1981
Civil Status
:    
Single
Nationality
:   
Pakistani
Languages
:
Fluent in English, Urdu   (Written & spoken)

Gender

:
Male
Visa Status
:
Visit Visa Valid up to 10th June 2017

LICENCE

li
United Arab Emirates valid driving license














































Shahzad 


