Mrs. Hala
Hala.353582@2freemail.com 


Attention: Human Resources Manager,

I am writing to apply for an IGCSE and PRE-IGCSE Chemistry Teacher position.

I am also willing to teach SAT and AP systems. 

I am an Egyptian/Canadian candidate with native spoken and written English. 

When the opportunity presents, I believe that my strong experience and education will make me a very competitive candidate for this position. The key strengths that I possess for success in this position include:

· I have the Cambridge International Diploma for Teachers and Trainers [CIDTT] (Accredited by Cambridge International Examinations, U.K.) and a Bachelor degree – Chemistry Major.

· Certified in First Aid and CPR

· Referring to Bloom’s Taxonomy, I have successfully enhanced the level of academic student engagement in and out of the classroom through active learning using different teaching strategies, accompanied by a strong class management.

· I strive for continued development and excellence through reading, applying and studying.

· I have a bachelor degree in Chemistry from Ain Shams University - Egypt, and an Administrative assistant certificate from Sheridan College – Ontario, Canada

· I have a strong [Word, Excel and PowerPoint] application knowledge in addition excellent presentation skills. 

· I provide exceptional contributions to all school’s activities.

I attached my resume for additional information on my experience.

Thank you for your time and consideration. I am looking forward to hearing from you.

Best Regards;

Mrs. Hala 
Job’s Objective:

· A GCSE and an IGCSE Chemistry teacher position. 
Summary

· Currently I’m a Pre-IGSCE and IGCSE Chemistry teacher at Al Maha Academy for girls in Doha – Qatar. [AMAG], and I am a Group Year Leader [Year 10]

· I also worked as a Pre-IGCSE Chemistry teacher at The Egyptian British International School [EBIS] for 4 years.

· I have an Egyptian/Canadian nationality with excellent spoken and written Arabic and English.

· My computer knowledge is high in [MS Word, Excel and PowerPoint] with a Clientele system and Database experience.

· Well experienced in preparing and coordinating presentations.

· Flexible with the ability to deal with multiple priorities, while maintaining a positive attitude.

· Strong organization and communication skills.

Experiences:

· 20 years of experience, fifteen of which in teaching field.

· IGCSE, Pre-IGCSE Chemistry and checkpoint Chemistry curriculum.

· E-learning System.

· General Science [Chemistry, Biology and Physics] national and checkpoint curriculums.

Education:
· Cambridge International Diploma for Teachers and Trainers (CIDTT) – 2013.

· Bachelor degree of Science – Major Chemistry, Ain Shams University-1994.

· Administrative Assistant Certificate – Sheridan College, Ontario, Canada.
Sessions attended: 

1. Blooms Taxonomy

2. Rubrics

3. Teaching Strategies

4. Effective Group work

5. Group based learning

6. Differentiation

7. Types of Intelligence

8. 21st Century skills
9. Classroom Management
10. Types of Learning Disabilities
11. Homework
12. Effective feedback
Employment History

Al Maha Academy for Girls

Group Year Leader
Chemistry Teacher (Y9 & Y10)


     Sep. 2014 – to present

Responsibilities: (in addition to teaching role)

As a year leader

· Monitoring quality of behavior in the Year Group classes by lesson observations and Learning Walks; compile reports for the Line Manager

· Supervise and organize Year Group Assemblies.

· Monitor and evaluate student Individual Support Plans.

· Assist and help in identifying students for Gifted and Talented programs.

· Liaise with the SENCO with reference to SEN students within the Year Group.

· Accountability for monitoring pupil progress in the year group

· Liaise with other Year Group Leaders to facilitate student transition between Year Groups.

· Staff management:

· To support staff in setting challenging pupil progress targets.

· Involvement in self- evaluation of the school by effective monitoring and reporting to the SMT

· Attending Management Team meetings as required and to undertake any such duties as directed by the SMT commensurate with the level of the post.

The Egyptian British International School [EBIS]

Pre-IGSCE (Y9) Chemistry Teacher
2011-  Aug. 2014

Pre-IGSCE (Y9) and Checkpoint (Y8) Chemistry Teacher
Aug. 2010- 2011

Responsibilities:

· In addition to the following responsibilities, I prepared and arranged the yearly science expo with the help of the science department team, which added a lot to the students’ scientific method of thinking. I also shared the English department in performing “Sound of Music” student’s play through play’s choreography. 

I teach year 9 Chemistry (Core Curriculum) and my responsibilities include the following:

· Preparing long and short term plans, as well as lessons’ teaching materials. 

· Facilitating and mentoring students’ learning via implementing different teaching strategies.

· Providing a smooth, pleasant and constructive environment of learning.

· Assessing students’ learning through activities and past papers.

· Preparing quizzes and exams.

· Evaluating and recording students’ achievement.

· Following up and supporting weak students by helping them working on their weak points, and motivating them as well. Office hours sessions are held to provide such a help.

· Mentoring students’ working on projects and preparing for the yearly science expo.

· Conducting scheduled meetings with parents.

· Supervising students on their field trips.

· Mentoring students preparing for assemblies and other activities that burnish their skills and attitudes.

· Insuring students’ safety through scheduled break and end of day supervision duties.

Other Activities: 

· Prepared and directed a year 9 show.

· Shared and assisted the music department in the talent show. 

· Assisted the English department in the school play.
Egypt British International School [EBIS]

Pre-IGSCE (Y9) and Checkpoint (Ys 7&8) Chemistry Teacher
Sept. 2009- 2010

[Year 7 Form Tutor]

Responsibilities:

· Assure students’ adherence to school policy.

· Preparing lessons through PowerPoint presentations.

· Preparing summaries, revision sheets and exams.

· Reviewing past papers.

· Giving extra support to students when needed.

Lifetime Water Systems – Mississauga, ON, Canada


An Administrative Assistant

Oct. 2008- June 2009

Responsibilities:
· Provide administrative support for a team of 5.

· Co-ordinate and process print mailings, postal walks and e-mail marketing, update database lists, and other related responsibilities.

· Arrange, plan and coordinate meetings, catering and/or conference calls.

· Coordinate and book travel arrangements and plan itineraries for the Team.

· Ensure files and databases are kept up-to-date.  Development and maintenance of required database(s).

· Update and prepare necessary reports as requested.

· Process deals applications with TD bank for new clients.

· Maintain vacation calendar for team. 

Schedule teleconferences/conference rooms.

An Office Assistant 

Jan. 2008 – Sep. 2008
Responsibilities:

· Handle Telephone and clients calls.

· Follow up calls and customer service.

· Prepare greeting letters for new clients.

· Enter and process data.

· Filing and record maintenance.

A Telemarketer

Feb. 2005 – Dec. 2007

Responsibilities:

· Conduct general environmental survey with clients.

· Book appointments with clients for sales representatives visits. 
Futures Language Schools – Cairo, Egypt

Head of department / Science Teacher
2004 - 2005


Responsibilities:

· Monitoring staff preparations and making class visits.

· Frequent staff communication meetings to maintain department’s succession.  

· Science teacher for elementary grades 4 and 5.

· Form Tutor for year 5.

Science Teacher

1996 - 2003

· Assure students’ adherence to school policy.

· Preparing lessons through PowerPoint presentations.

· Preparing summaries, revision sheets and exams.

· Reviewing past papers.

· Giving extra support to students when needed.

Hydilina Medical for Kidney Dialysers –Cairo, Egypt

 


Production Supervisor

1994 - 1996

Responsibilities:

· Order raw materials.

· Supervise quality control on lines of production.

· Analyse samples during production process.

· Report final production and rejected amounts, including reasons of rejection, to production manager.

· Process orders for shipping and prepare shipping documents.

· Preparing and coordinating presentations.[image: image1.png]
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