SAFVAN
                                                                        
Email ID safvan.353598@2freemail.com 
Career objective


To be associated with a leading and progressive organization which would give me best opportunities to improve and utilize my skills and knowledge. To give priority to the organization need, get the satisfaction of my work and be the part of the team that works dynamically towards the growth of the organization.
EXPERIENCE SUMMARY

Currently working with UAE EXCHANGE CENTRE LLC (since june 2012 ) 

· Worked as an Accountant at Nahlah Silks Edappal-Kerala
· Worked as a Teacher at Accounts Academy Edappal-Kerala
ACADEMIC CREDENTIALS

· Bachelors Degree in Commerce
· PLUS TWO
· SSLC
PROFESSIONAL CERTIFICATIONS 
· Financial Accounting Software package  [ Tally,Peachtree&Acro Tex,Sap]
· Proficiency in MS word, Excel,  Powerpoint and Internet.
CURRENT PROFILE 
                                UAE EXCHANGE LLC   
 FC DEALER 
· Two  year experience for FC dealer

· Dealing with Major banks and Exchange houses in the Dubai Market  

· Handling with corporate customer in high volume of currencies 

· Quoting rates for FC on banks and exchange houses and corporate customers 
· Rates booking for FC buying and selling 

· Online trading 

  SERVICE OFFICER (BULK CASHIER/ TELLER) 3 years experience 
KEY RESPONSIBILITIES
· 3 years experience in bulk cashier 

· Doing single window cash transactions like Telex Transfer, Demand Draft, Cheque, Exchange( FC )Foreign Currencies, Express money, Western Union etc..
· Quoting rates for FC on wholesale to the corporate.
· Keeping track of transactions that are processed.

· Referring customer enquiries and complaints in EIRS 

· Other allied products like making National Bonds, Mashreq millionaire, opening NRE Accounts, Bill payments etc..

· Back Office works at the end of the day

· Deal with corporate clients, correspondent banks, exchange houses etc
· Resolving client queries, issues and complaints and ensuring higher  customer satisfaction.
· AML, KYC and Compliance
POSITION HELD

                                        ACCOUNTANT
KEY RESPONSIBILITIES
· Maintaining basic accounts, book keeping

· Invoice entries and cross checking 

· Purchase order 

· Customer relations 

· Collected bills,checked payments 

· Purchase return and sales return 

· Accounts Receivable and Accounts payable
· Handling daily accounting transactions ( Journal and its posting)
                               KNOWLEDGE IN SAP FICO MODULE
 Activities of FI Module includes
· Basic Configuration of General Ledger Accounts.

· Creation of G/L Master and document posting.
· Configuration of House Bank.
· Creation of Customer Master, Vendor Master & Invoice entry.
· Basic configuration of Cash Journal.

· Creation of Cash Journal & Cash Journal Posting.
 Activities of CO Module includes
· Basic configuration of Controlling.
· Creation of Controlling Area.
· Activation of Components.

· Configuration of Standard Hierarchy of Cost Centers.

· Creation of Cost Center & Cost Center Group.

· Creation of Cost Element & Cost Element Group
STRENGTH

· Hard Worker.

· Punctual and Obedient.
· Good Leadership Quality.

· Better interactive skill.

· Optimistic  

· Well disciplined and negotiates with clients well
Languages KNOWN
· English, Hindi, Malayalam, Tamil
PERSONAL PROFILe
· Date of Birth    : 09.01.1990
· Nationality       : Indian
· Gender            :  Male.
  DECLARATION

       I hereby declare that the above mentioned are true and correct the best of my knowledge and belief.
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