Adodo

Adodo.353634@2freemail.com 
SUMMARY


Professional individual, committed to carry out roles in the workplace. Passionate with a willingness to go the extra mile. 

EDUCATION
2009/2010–  2014/2015       B.Sc Computer Science, Lagos State University 
Sept 2007 – July 2008     Microsoft Certified System Engineer (MCSE), NIIT
1998 - 2004                       West African Secondary School Certificate, Crescent International School, Kano
July 1998                           First School Leaving Certificate (FSLC), Lufaloy Nursery & Primary School, Kano 

EXPERIENCE    

1st Nov. 2013 - 8th Nov. 2013

KFCT(LOC/FEEDING/ACCOMODATION) 

Kaduna's forum for cities in transition conference was organised by Kaduna state government, inviting foreign and local delegates from around the world to discuss on steps needed to maintain peace in the state.

Responsibilities:

. Transporting delegates from the airport to their various hotels

. Ensuring hotel rooms are comfortable before checking in the delegates

. Ensuring timely and safe transportation of delegates to and from conference venue

.   Keeping in touch with caterers to ensure lunch and tea breaks arrive on time

.  Planning/organising dinners for foreign delegates

.   Sending mails, photocopying and printing of necessary documents needed at the venue 

. Registering staffs,ushers and volunteers for the conference and filing of all documents 

2012 – Date

  C.E.O, Proamy Foods 

Proamy Foods is a Catering Service company that provides the highest quality of mouth-watering local/continental dishes in competitive prices to a wide range of individuals. 

Responsibilities:

· Managing restaurant daily 

· Catering services for events and individuals

· Baking cakes and pastries

Oct '11 - Jan '12           Data Entry Personnel, Mocality Project, Sales Target Co.


Sales Target was appointed as a data generation agent for Mocality, an online business directory.

Responsibilities:

· Edited and processed data entry

· Collected, sorted and verified accuracy of data provided by data capture team.

· Reporting daily Performance of data inputted.    

2012
                               Crew MTV Base Nigeria, Video Jockey Search

 The MTV Base VJ Search is a contest open to all Nigerians between the ages of 18 and 25 
Responsibilities:

· Registration of contestants.

· Entering contestants names on the Director’s report

· Giving out tags and scripts to contestants.

PERSONAL DETAILS 

Sex: Female

Date of birth: April 28th, 1988

State of Origin: Enugu State

ADDITIONAL SKILLS

Computer: Proficient in Microsoft Word, Internet Research Tools, a bit of Excel and Troubleshooting. Languages: Fluent in English, Hausa and Ibo. Exceptional customer service, a good personal assistant, coordinating and a good team player

INTERESTS

Reading, Modelling, Choreographing, Travelling and Acting.

REFEREES

Available on request

