                                                                                                                                                                                                     

         URRICULUM       ITAE

SUBAIRA
Dubai, U.A.E.

Subaira.353731@2freemail.com    
SUMMARY:


Reliable, success-driven and competent professional with 2 years’ hands-on experience as Microbiologist cum Administrative support assistant.
OBJECTIVE:


 Seeking a Microbiologist / Laboratory Assistant position with an organization which will require me to utilize my skills, abilities and experience to ensure the Laboratory’s success
EMPLOYEMENT HISTORY:

· Microbiologist cum Administrative Support Assistant : KDC Lab Kasaragod, Kerala, India (From Apr-2014 to Dec-2016) 

Company Profile: KDC Lab is one of the Leading Healthcare centers in Kerala with the state of the art Equipment and facilities matching all global standards. KDC are sure to provide you with the most accurate precise and infallible diagnostic results. 
JOB RESPONSIBILITIES:


· Perform required microbiological analysis on materials as instructed

· Performed venipunctures and finger sticks

· Maintain required cultures

· Test efficacy of preservatives and maintain prudent records

· Conduct site micro awareness trainings

· Maintain accurate log books of all performed procedures

· Develop and perform microbial method validations

· Collected specimens, registered clients and ordered laboratory tests

· Maintained files of patient orders and other records

· Performed scheduled analysis and secretarial procedures

· Stocked consumables and common supplies

· Supported laboratory quality and safety initiatives

· Washed, sterilized, and stocked ordinary glassware

· Handled multifaceted clerical tasks (e.g., data entry, filing, records management and billing)

ACADEMIC PROFILE:     

· Bachelor of Science (Microbiology).
           St. Agnes College, Mangalore University, Karnataka, India.

· Higher Secondary School (Science).
Kerala State Board, Kerala, India.
IT SKILLS:


· MS Office and Excel Proficiency. 
· Preparing & Communicating reports through Outlook or Email
SPECIAL SKILLS
• Profound ability to work individually and in a team
• Able to work additional hours if required
• Outstanding physical and mental dexterity
• Excellent grasp of microbiological terminology
• Self directed and organized
• Willingness to learn and follow directions
• Excellent communication skills
• Customer Focused
• Excellent interpersonal and communication skills
• Strong attention to details, disciplined, careful and focused
PERSONAL DATA:


Date of Birth


: 22rd June-1993
Sex



: Female
Marital Status


: Married

Nationality


: Indian

Religion



: Islam
Languages Known

: English, Hindi ,Malayalam & Tamil.
Visa status


: Visit Visa
PASS PORT DETAILS:


Passport issue on

: 07.05.2015
Passport validity up to

: 05.05.2025 

Place of issue


: India
DECLARATION:

I hereby declare that all the details given above are true to the best of my knowledge.
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