Luisito 
Luisito.353746@2freemail.com 
Career Aim: To be an efficient member of an organization, wherein I can apply my skills and potentials that will tend for further growth both professional and personal, and would allow me scope for upward movement.
PROFESSIONAL EXPERIENCES:
MEDIA PACKAGE DMCC Dubai, UAE. 

 Sales Coordinator / Data Entry


June 22, 2015-Present
· Ensuring the adequacy of sales-related materials and equipment
· Responding to inquiries, complaints and given after-sales support when requested.
· Coordinating sales team by managing schedule, by filling important documents.

· Secure information by completing database backups.

· Maintain customer confidence and protects operation by keeping information confidential.
GEEKS TECHNOLOGY DMCC (JLT) Dubai, UAE. 
  Onsite Technician / Sales Coordinator

February 7, 2015 –May 14, 2015
· Onsite Repair and Diagnosed Network, Hardware and Software.
· Resolve technical problem with Local Area Network (LAN), Wide Area Network (WAN), and other system.

· Responding to inquiries and complaints and given after-sales support when requested.
· Coordinate and supervise onsite work and delivery schedule.
LIANE K GEN. LLC (MEDIA CITY) Dubai, UAE. 
   Storekeeper / Sales Coordinator 

February 1, 2014 – February 5, 2015
· Monitors deliveries, ensuring customer satisfaction and maintaining accurate logs of all transportation and goods.

· Monitors the daily movement of both incoming and outgoing products items.
· Contributes to team effort by accomplishing related results as needed.

· Provides both administrative supervision and support.
· Coordinate and supervise onsite work and delivery schedule
ASUS Middle East (DAFZ) Dubai, UAE. 
    I.T.  Sales and Marketing 


June 21, 2011 – January 29, 2014
· Provide information and presentations for products and services to customers.
· Answer their queries about the products or the store general.
· Provide technical support for existing and new client.
· Provide weekly and monthly sales reports.
MYERS Bldg. Mgt. Corp. Manila, Philippines. 
    Product Sales Coordinator
 

August 19, 2005 - October 15, 2010

        ● 
Contributes team effort by accomplishing related result as needed
· Responds to inquiries and given after-sales support when requested.

· Handle the processing of all orders with accuracy and timeless.

       ●
Ensuring the adequacy of sales-related materials and equipment.
· Inform clients of unforeseen delays and problems.

KRAFT GENERAL FOODS. Philippines.

       Sales Merchandiser
  


July 10, 2002 – August 15, 2005
· Maintaining store sets, tester, merchandising unit and products displays.
· Maximise customer interest and sales by displaying products appropriately.
· Allocating certain amount of stocks to each outlet throughout the season, helping with promotions and advertising campaigns.
· Merchandising and retail support for accounts as directed by the sales manager.
· Support the team for trade shows and special events.
ROBINSONS DEPARTMENT STORE. Manila, Philippines. 
Sales Merchandiser



March 31, 2000 – June 30, 2002  
· Merchandising retain support for account as directed by the sales manager.
· Aid customers in locating merchandise.

· Assist in completing price changes within the department.

· Assist in ringing up sales at registers and/or bagging merchandise.

· Any other tasks as assigned from time to time by any manage.
Computer Skills:

· Proficiency in Windows OS and some Desktop application (Windows Server 2012)
· MS Office Applications

· Proficiency in PC troubleshooting, (Hardware & Software) 

· Proficiency in Graphics Designing, Photo Editing, Restoration and Manipulation (Adobe Photoshop, Adobe Light Room, Adobe illustrator, Adobe Premier Pro, and Adobe After Effects.) 
EDUCATION:
· College 1994 - 1997

Technological Institute of the Philippines

Bachelor of Science in Mechanical Engineering 
SHORT COURSES:
· Automotive Mechanic October 6, 1997 – December 1, 1997

Technical Education & Skills Development Authority T.E.S.D.A
PERSONAL INFORMATION:
Date of Birth

:
20th June, 
Place of Birth

: 
Manila, Philippines
Civil Status

:
Married

Status


:
Residence Visa
I hereby certify that the above information is true and correct to my utmost knowledge.
