CURRICULUM VITAE

 

 KHAJA
Khaja.353822@2freemail.com


CAREER OBJECTIVE:
To work with the progressive organization, that gives an opportunity to utilize my skills with

emerging technologies in the area of Electrical Engineering, as well to extend the horizon of

knowledge. While being resourceful, innovative and flexible. 

WORK EXPERIENCE PROFILE:
1. WORK EXPERIENCE:

Company Name: 

ETA Star Contracting Company Ltd., Riyadh – KSA.

Position Working as:

Procurement Engineer - Electrical

Duration: 


August 15th 2013 to March 30th 2015.

Responsibilities:

· To review / assess technical specification, BOQ (Bill of Quantity) and drawings to determine suitable vendors and suppliers. 
· Arranging bidding through ARIBA AUCTIONING.
· Experience in analyzing and evaluating all purchasing requisitions to ensure clarity and completeness in description of material and equipment. 
· To review vendors and suppliers quotations to determine best price and deliver date. 
Experience in preparing and issuing requests for quotations to qualified vendors as per company’s approved vendor list. 

· To review quotations of identified technical and commercial specifications received from the vendors and suppliers. 

· To prepare & issue purchase orders in accordance with selected suppliers, price and technical specifications. 

· Strong negotiation skills with suppliers to ensure that target prices, company’s terms and conditions are met. 

· Detailed planning and reporting activities related to procurement. 
Prepare comparative analyses documents related to specs, price, delivery terms, payment terms and mode of transportation. 

· Coordinate various technical reviews with projects and end users with demonstrated ability to maintain effective working relations as a team member.
2. WORK EXPERIENCE:

Company Name: 


Arab Gulf Pearl Trading Est., Abu Dhabi

Position Working as:


Electrical Sales Engineer

Duration: 



September 2010 to April 2013.

Responsibilities:

· Generating Enquires.

· Preparing Tender Bids. Arranging meetings with tender board for verifying & clarifying Technical queries. 

· Preparing offers for customers.

· Maintaining Good Reputation with Clients. 

· Follow up with customers for orders & Invoices.

· Arranging meetings with Principals & Clients.

· Arranging Technical Submittals for Approvals of Consultants.

· Arranging negotiations meetings with clients.

Electrical-Products

· Cast Resin Dry Type Transformers, Tesar – Italy.
· Cable Fault detection systems, SebaKMT – Germany.

3. WORK EXPERIENCE:

Company Name:
Omzest Group - Zawawi Trading Co LLC. Muscat - Oman

Position worked as:


Electrical Projects – Sales Engineer

Duration:



June 2008 to October 2009.
Responsibilities:

· Generating Enquires.

· Preparing Tender Bids. Arranging meetings with tender board for verifying & clarifying Technical queries. 

· Preparing offers for customers.

· Developing Business relations with clients. 

· Follow up with customers for orders & Invoices.

· Arranging meetings with Principals & Clients.
· Arranging negotiations meetings with clients.

Electrical-Products

·  33KV Gas Insulated Switchgear of Al-Ahleia Switchgear Kuwait, 

· Sales of Termination & Joint Kit of Raychem-Tyco Electronics

· Overhead Line accessories of Tyco Electronics. 

Oil & Gas

· Heat Shrink Sleeves – Barry Plastics.

· Heat Tracing System of Tyco Thermal. 

4. WORK EXPERIENCE:

Company Name:

NIE Power & Engineering Ptv. Ltd.




Channel Partners of ABB. Bangalore – India.

Position worked as:

Design & Proposals Engineer (May 2006 to May 2008)
Responsibilities:

Designing and Generating the Drawings for the Switchgear Panel Design

· Single line diagram for the whole project.

· General Arrangement (showing cross sectional views, top view, and front view) Drawing of the panel

· Control Schematic drawing

· Foundation detail drawing

· Bill of Material consisting all the Technical details of the equipment inside the panel.

· Calculation of bus bar Specification According to current rating.


  Estimation & Costing

· Costing and Estimation of Switchgear Panel, sending offer for customer.

· Interacting with customer for Technical Deviations.

· Follow up of the Tender.

Procurement:
· Preparing enquiries for vendors.

· Negotiating for prices.

· Procuring materials from vendors.

PERSONAL SKILLS:

Excellent verbal and written, communication skills, ability to learn and adapt new technologies

 fast, willingness to learn, hardworking, ability to deal with people diplomatically.

ACADEMIC PROFILE/EDUCATION QUALIFICATIONS:

· ¨B.E. (Electrical & Electronic) under Visveshwariah Technological University. 

· P.U.C under P.U.C. Board of Karnataka.

· SSLC under Higher Secondary Board of Karnataka 

TECHNICAL SKILL:

· Operating Systems
: 
Dos/Windows/2000/XP/Vista

· Packages

:
Auto CADD, MS Office, ETAP, CGLUX/DIALUX
 PERSONAL PROFILE:

Name                         :     Khaja
Father’s Name          :
K. Abdul Gani (Late)
Sex

       :
Male

Marital Status
       :
Married 
Nationality
       :
Indian

Languages Known    :
English, Hindi, Kannada, Telugu & Tamil.

PASSPORT DETAILS:

Place of Issue

:
Bangalore.

Driving licenses Available:
OMAN, UAE, & KSA 

Declaration:



                       I hereby declare that the above-mentioned information is correct up to my knowledge and I bear the responsibility for the correctness of the above-mentioned particulars. 

Place: 
