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Accountant

	


Jassim.353874@2freemail.com
Summary:

Financial professional who is a self-starter and capable of effectively functioning with minimum supervision with 19 years of experience in Financial Accounting, Oil & Gas Sector. Known for taking initiative and skilled at meeting challenges and deadlines. A team player who is attentive to detail and produces quality results. Computer proficient. Areas of expertise include:
· Accounts Receivables
· Financial Report Analysis
· Internal Auditing
· Accounts Payable/Payroll
· General Ledger Reconciliation
· Cash Flow/Cash Calls
· Inventory Accounting
· Bank Reconciliation
· Financial A/C Closing


	Core Qualifications & Skills

	· Excellent knowledge of IFRS (International Financial Reporting Standards) accounting standards
· Experience in major ERP Systems (Modules: Invoice, Inventory,  Payroll , Cost & Budget, Inventory) 
· Develop and maintain internal control and effective accounting system and policies for the set up.  

· Handle full spectrum of financial and cost accounting role in AR, AP, GL, Material, forecasting, budgeting etc.

· Reconciliation of  all  Control Accounts

· Payroll Accounting
· Extensive experience with inventory policies and procedures & knowledge of standard inventory procedures

· Establish and maintain systems for cost-sensitivity analysis and early-warning of cost-overruns

· Perform cash flow forecasting, budgeting and working closely with the operations and project teams in analyzing margins, variances and cost analysis
· Produce periodical financial reports 
· Ability to meet strict deadlines while maintaining accuracy
· Good problem solving skills & analysis

· Strong communication, Staff management, Planning,  organizing & development skills 


	Academic & Professional Qualification


	· Master of Commerce/Finance (M.Com) 2008, Calicut University, India
Subjects: Accountancy, Cost Accounting, Business Law & Banking, Marketing
· Bachelor of Commerce/Finance (B.com) 1992,Calicut University, India

Subjects: Management Accounting, Marketing, Co-operation Law, Cost Accounting, Business Law & Banking

	Computer Proficiency& Softwares Used


	· Maximo 7.5
· Passport System
· Oracle 
· Peachtree 6.0
· Quik Books
· Quick Businees Manager
· MS Office 
· DacEasy
· Typing Skill – 40 wpm

	Trainings Attended
	· Negotiation & Communication Skills

· Technical Report Writing
· Stress Management

	Key Achievements
	· ADMA OPCO rewarded with ‘The Best Performer Award’ of the Year 2005

· Appraised as ‘Outstanding Performer’ for the years 2008, 2013 & 2015

· Resolved long pending material cash call (US$ 60 million) from associated ventures by coordinating the stakeholders with proper justification.

· Successfully lead the transition of ERP System from Maximo 5.2 to Maximo 7.5 for Financial & Inventory accounting system, by analyzing and refining the functional specifications in line with technical design process integrity.

· Received spot recognition award on the innovation of automated financial document control system.

· Reconciled complex control accounts (GRN suspense accounts & Stock accounts) within 4 working days to meet the deadlines of hard closing requirements.

· Enhanced the account closing procedures which reduced the span of monthly closing cycle.

	Experience Classification
	Job Function
	Industry
	Years of Experience

	
	Accountant
	Oil & Gas
	20

	Professional  Experience:



	Sep. 1998–Nov.2016
	· ADMA-OPCO – ADNOC GROUP, ABU DHABI
Position
  : Accountant  ( Payables, Receivables & Material)
Department   : Finance Division
Roles & Responsibilities 
· Review and approval process of purchase/sales invoices in Maximo 7.5
· Liaison with commercial division & warehouse for the queries related to material status and purchase order terms & conditions.

· Prepare monthly & quarterly inventory reports. (Stock movement reports, Material receipt reports, Material  issue report, Material rejection reports, Inter-Opco material issues , Munix & Insurance reports, Stock account classifications statement  & Obsolete stock provisions)

· Preparation of  monthly & quarterly  reconciliation reports  (Stock accounts of different stores, Current accounts of inventory transactions, GRN Suspense account , Retention account s, Advance payment)
· Perform cash flow forecasting, budgeting and working closely with the operations and project teams in analyzing margins, variances and cost analysis.
· Preparation of monthly cash call statement for the material procured on behalf of associated ventures.

· Supplier statement of account reconciliation.
· Verify customer/supplier invoices and approvals as per PO terms, contract/agreements

· Prepare monthly aging reports and timely follow ups on receivables/payables
· Investigate and resolve account discrepancies 
· Manage custom duty and shipping documents related to overseas purchase orders

· Manage and resolve customer inquiries
· Preparation and input of month end journal vouchers for necessary adjustments in Oracle system.

· Preparation of year end closing procedures ( schedules, Audit file)

· Liaison with Auditors for the Finalization of accounts & schedules.

Reference : Mr. Ahmed Al Hosani, Manager, Financial Accounts
( 02-6065366

	Jun 1998 – Sept 1998
	· ZADCO,  ABU DHABI
Position 

: Technical Clerk
Department
: Laboratory
Roles & Responsibilities:-

· Preparation of fax, memo, letters, service orders & material requisitions on requirements.

· Receiving &dispatch incoming mail after taking necessary copies as per the instruction of Base Superintendent.

· Maintaining attendance registers, overtime records & dispatch time sheets of employees accordingly.

· Preparation of reports on basic water & sediment analysis of Oil samples.

· Preparation of reports on water content of Oil samples.

· Preparation of weekly & monthly reports for core analysis, chemistry laboratory activities & Geologic activities.

	Dec 1997 – May 1998
	· TOTAL ABK,  ABU DHABI
Position 

: Logistics Coordinator
Department
: Logistics
Roles & Responsibilities:-
· Controlling & Co-Ordination movements of boats, helicopters, personnel & Materials as per the requirements of the various departments.

· Preparation of fax, memo, letters & service orders on requirements.

· Receiving &dispatch incoming mail after taking necessary copies as per the instruction of Base Superintendent.

· Issuance of gate passes for all outgoing materials, Helico materials, service companies & personnel.

· Maintaining attendance registers, overtime records & dispatch time sheets of the employees accordingly.

· Preparation of weekly & monthly reports in respect of stock purchase, direct purchase, Boat movements, material movements & safety inspections etc.

	Jun 1996 – Nov 1997
	· GULF DATA INTERNATIONAL CO.,  ABU DHABI
Position 

: Assistant Accountant
Department
: Finance – Payroll and Accounts Payable
Roles & Responsibilities:-

· Book Keeping & Data entry in DacEasy Accounting Package
· Prepare payroll account statements and records by implementing accounting principles

· Maintained and reconciled company payroll accounts

· Prepared and maintained the payroll register and journal

· Ensured accuracy in journal entries for the payroll journal

· Handled payroll queries from employees

· Maintained records of employee benefits and payouts

· Preparation of monthly reports such as Income Statements, Receivables & Payment statements, Stock reports & List of postdated Cheques.
· Bank reconciliation & Dealing with petty Cash.
· Correspondence with Banks, Creditors & Debtors Prepare profit and loss statements and monthly closing

	Personal Details:

Date of birth

:
26-July-1971
Nationality

:
Indian
Religion 
:
Islam
Marital Status

:
Married

Language known
:
English, Hindi & Malayalam

Visa status

:
Residence – Transferable
Driving License
:
UAE driving license – Light
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