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CURRICULUM VITAE
Moshin.353877@2freemail.com
PERSONAL SUMMARY

I am a proven entrepreneur who has a deep desire to do the right things for my customers. For 3.6 years I have been employed as a Sales Coordinator with Bristol Industrial Gases Dubai - UAE, for 2 years I have been employed as a Sr. Education Counselor with UTS (Universal Training Solution) Global Pvt Ltd Pune – India, for 1 year I have been employed as a Sales Executive with Bashiri General Trading LLC, Dubai – UAE and for 3 months I have been employed with Swift Star Stationery as Sales Executive. In this role my main duties have been to provide an unparalleled customer experience by empowering sales staff and driving innovation. My employers are always very satisfied with my ability to not only coordinate and complete several tasks at once, but also to maintain good customer relationships. On a personal level I have real ambition and a very strong desire to reach my goals. Right now I am looking for a suitable position with a fast-moving organization that has an environment of endless opportunities for personal and career growth.
CAREER HISTORY

Sales Executive – Oct 2016 to Jan 2017(Worked on 3 Months Visa)
Product: Stationery 

Employer Name – Swift Star Stationery Trading LLC (Adroit Group of Companies) U.A.E, Dubai

DUTIES:
· Achieving Sales Target set by the company.

· Handling a high volume of customer enquiries whilst providing a high quality of service to each customer. 

· Effectively communicating with customers in a professional and friendly manner.  

· Contacting potential customers to arrange appointments. 

· Speaking with customers using clear and professional language.
· Resolving any sales related issues with customers 
Sales Executive – May 2015 to June 2016 
Product: Automotive Batteries

Employer Name – Bashiri General Trading LLC (Bashiri Group of Companies) U.A.E, Dubai
DUTIES:
· Achieving Sales Target set by the company.
· Handling MENA (Middle East & North Africa) Market
· Managing and Attending all Exhibitions. 
· Managing and organizing sales promotional campaigns. 
· Handling a high volume of customer enquiries whilst providing a high quality of service to each customer. 
· Effectively communicating with customers in a professional and friendly manner.  
· Contacting potential customers to arrange appointments. 
· Speaking with customers using clear and professional language. 
· Resolving any sales related issues with customers. 
Sr. Education Counselor – July 2012 to December 2014 
Product: Education 
Employer Name – UTS (Universal Training Solution) Global Pvt. Ltd. Pune – India 
DUTIES:
· Counseling to students for higher education.
· Handling Students queries regarding admission.
· Guiding students about their career development.
· Ensuring and maintaining high quality service standards set by the organization. 
· Handling MENA (Middle East North Africa) campaign. 
Sales Coordinator – November 2008 to March 2012
Product: Industrial Gases
Employer Name - Bristol Industrial Gases (Concord Corodex Group) U.A.E, Dubai  

DUTIES:
· Supporting to the Business Development Team.  
· Managing all the sales related activity of the company.   

· Tracking sales orders to ensure that they are scheduled and sent out on time. 

· Effectively communicating with customers in a professional and friendly manner. 

· Organizing sales promotional campaigns. 

· Completing the administrative needs of the Sales Department. 

· Making follow-up calls to confirm orders or delivery dates. 
	ACADEMICS:  HSC (Higher Secondary Certificates) 


CERTIFICATION:
· Maharashtra State Certificate in Information Technology (MS-CIT) from Crown Institute Thane Maharashtra  

· P.C. Maintenance (P.C.M) from Crown Institute Thane, Maharashtra  

· Advance Diploma in Office Automation (ADOA) DOS, Accessories, MS-Excel, MS-PowerPoint, MS-Word, Financial Accounting, Internet and Networking Concepts, Multimedia. From Mumbai
Bio Data
· Name
                    Mohsin 

· Marital status
    
             Single

· Religion                            Islam

· Nationality                        India 

· Gender 
                    Male                    
· Languages known             English, Arabic, Urdu, Hindi, Marathi, Konkani 
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