DARLINA 
Darlina.354055@2freemail.com
Objective:
To prove my capacity of delivering an excellent service in an established company that enhances an individual’s professional career development.
SKILLS AND QUALIFICATONS
· Excellent in SAP system, inventory control, warehouse functions and stock keeping

· Strong knowledge in MS Office Applications (Outlook, Word & Excel)
· Industrious, open-minded, organized and demonstrates good planning skills
· Flexible in hours of work and the location
· Strong Interpersonal skill, communication and teamwork

· Reliable, enthusiastic, good numerical and analytical ability

· Determined, conscientious individual able to accurately interpret data
· Highly motivated, can work with minimum supervision



WORK EXPERIENCE
Inventory Control Assistant

LF Logistics Philippines Inc.




(Monde Nissin Operations)






EPZA, Pulong Cacutud, Angeles City
(October 06, 2014 – August 31, 2015)


LF Logistics Philippines Inc.





(Jollibee Pinnacle Operations)



South Super Highway Parañaque City





(September 01, 2012 – October 05, 2014)
IDS Logistics Philippines Inc.



 

(Robert Bosch Operations)








South Super Highway, Parañaque City  

(December 01, 2004 – August 30, 2012)
Job Description:
· Maintains and controls the inventory status of all stocks in the warehouse
· Reports daily Stock-On-Hand, Inventory Record Accuracy and Weekly Ageing Report
· Initiates Daily and Wall to Wall Inventory Count

· Reconciles count results versus system balance and explain variances
· Reports daily Out of Stock and with Critical Advise items

· Ensures that all customer returned stocks and documents are properly accounted
· Monitors warehouse transfers, invoiced and dispatched items 





· Reports daily Out of Stock with Critical Advise items



· Validates accuracy of System Balance vs. actual stocks available inside the warehouse
· Requests adjustments on inbound discrepancies and other related discrepancies with the principal to match system and actual stocks
Warehouse Inventory Clerk/Admin Staff
Markland Logistics & Distribution Corporation
4/F Fortune Building., Pasig City
(January 03, 2004 – December 03, 2004)
Expercs International Inc.

(L’Oreal Operations)

Fedmann Suites,Salcedo  Village, Parañaque City 
(March 18, 2003 – January 02, 2004)
Peso Employment Services





122 K-8th St., Kamias Road Quezon City

Returned Goods Department

(August 13, 2001 – February 13, 2002)

Job Description:
· Maintains and controls the inventory status of all stocks in the warehouse
· Prepares and submits on a regular basis the following reports: Weekly Inventory Balance Report, Weekly Receiving Summary Report and Monthly Inventory of slow/non-moving items
· Ensures that daily cycle count is conducted and validated in the system
· Encodes documents for returned goods such as credit memo and stock transfer to principal
· Files and controls transmittal of all invoices delivered by truckers




SEMINARS ATTENDED
· Problem Solving and Root Cause Analysis Seminar Workshop

Venue: One Corporate City (OCC) Training Room given this 19th day of August 2014
· Awareness Program on Behavioral Safety & Emergency Response Crisis Communication Plan   

Venue: Robert Bosch Meeting Room given this 26th day of June 2007 at ACSIE DC
· Basic Occupational Safety & Health Training


Dole Accreditation No. 1030-070104-0035

Venue: IDS Logistics (Philippines) Inc. Board Room 
· Fire Safety & Chemical Spill Response Training
Venue: IDS Logistics (Philippines) Inc. Board Room given this 30th of October 2009


·  Worker’s Lifestyle Planning

“A Roadmap to Financial Independence”

Venue: IDS Logistics (Philippines) Inc. Board Room given this 28th of October 2008




ON THE JOB TRAINING



Landbank of the Philippines

Almanza St., Las Piñas City Phillippines
(January 11 – February 22, 2000)

Job Description:
· Assists cashiering jobs

· Encodes and accepts payments for SSS and PHIC

· Arranges filing system of department document


HONORS/ACADEMIC AWARD
· Leadership Award
Las Piñas College
Bachelor of Science in Commerce Major in Management
· First Honor

TESDA Manpower and Training Center


EXTRA-CURRICULAR ACTIVITIES

· President






June 1999 – March 2000

Junior Executive Organization (Las Piñas College)




· Vice President






June 1999 – March 2000

BAHRMSEC Organization (Las Piñas College)





EDUCATIONAL ATTAINMENT
College:

Bachelor of Science in Commerce Major in Management

1997-2000



Las Piñas College (Las Piñas City)


Bachelor of Science in Elementary Education



1988-1990


Cagayan De Oro College (Cagayan De Oro City)


PERSONAL INFORMATION
Place of Birth:


Misamis Oriental, Philippines
Civil Status:


Married

Height:



5’ 2”

Weight:



112 lbs.
Languages: 


English/Tagalog



CHARACTER REFERENCE
Upon Request

 I hereby certify that the above information are true and correct to the best of my knowledge and belief.

