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                                                                                                            ASSMAA 

 Assmaa.354110@2freemail.com
Dear HR Manager   

   I am  egger to introduce myself as a candidate, 
 Iam graduate of Helwan University From the
 faculty of  Engineering.
           An intensive business English and Computer course, which further sharpened

My Skills & qualifications .

My Experience  combined with my educational Background provided

me a solid Foundation to establish a career. 

Kindly find herewith attached Resume. I would very much appreciate an opportunity

To discuss it further with you.

Sincerely,

Assmaa 
MY RESUME
Personal InformationPersonal Data
                       









 

Full Name
            
  ASSMAA  
Gender       


  FEMALE 
Nationality                         EGYPTIAN          

                                           MY OBJECTIVE 

· To be one of the people who makes a difference during my work 

     a person  for Solving problems and creating ideas guided 

      with innovative  methodology.    

· also creating  my own style within a teamwork manner to THE MAIN DUTIES&      RESPONSIBILITIES, so Iam so optimistic to join your honor company and be    successful  in that I call that esteemed  success.

· My goal is to be  one of the best in my practical future career and increase        my skills with more responsibilities through your  firm 

                                                   Education                                              
University                                         Helwan  

Collage                                              Faculty of Engineering 

Department                                       Electrical Power

Degree                                        Bachlor degree of Electrical Power

Graduation Project
Product   

                   Medical Training Center

Tasks  

Distribution of  (Lighting-Ac Systems-Sockets-Information Network-Medical Equipments-Lifts)          &any supplementry Loads Related to The Medical Training center.

Estimation      

                      Excellent

Personal Skills

 Communication skills, Listening attentively ,Speaking effectively and Expressing

Human Relations
      Roviding Support for Others, Cooperating , Asserting &Motivating                                                                                                    

Work survival
(Managing Time-Meeting Goals –Accepting Responsibility

-Organizing& Making Decisions)

Current Job

I am Working as a Production & material planner since 2008 till date
Job description

coordinates and expedites the flow of work and materials within or between

departments according to daily and weekly production schedules. Duties include reviewing and distributing production, work, and shipment schedules; conferring with department supervisors to determine progress of work and completion dates; inventory levels, and solving production problems.

RESPONSIBILITIES

o Ensure daily production requirements are achieved to meet customer expectation

o Analyze and prepare documents needed for production.

o Data analysis and decision making to support raw material supply and finished goods           demand.      

o Creates production schedule and prioritizes job-orders for production optimization.

o Maintains the production schedule and other reports as required.

o Follow-up as required with all teams to expedite flow of materials and documents to meet

production schedule and customer expectation.

o Complete status reports for production progress, work in process, and raw material inventory.

o Interacts with shop floor management on a daily basis to resolve issues regarding manufacturing

efficiencies or additional information as requested from Manufacturing, Customer Service and

Accounting.

o May be asked to perform other duties at a lower level or higher level of proficiency.

SKILLS AND ABILITY EXPECTATIONS

o Understanding of  ERP system and Microsoft Office products; strong computer skills.

o Strong organizational and communication skills.

o Detail-oriented, ability to multi-task and prioritize tasks with strict deadlines.

o Good customer service/phone skills and flexibility for handling a wide range of activities.

o Using logic and reasoning to identify solutions to problems.

o Demonstrate personal time management skills.

EXPECTATIONS

o Set the example by actively contributing to department and company goals.

o Take initiative and seek additional training or direction as needed.

o Build quality into work. Ensure processes are consistent with quality objectives. Be aware of

current quality levels versus target levels.

o Develop and achieve departmental/company goals and controls. Make suggestions for

improvement in areas of cost reduction, processes, quality and productivity.
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( Good MS Office )

Excellent     (AUTOCAD  2D)

Internet Skills       Excellent    (Navigation  &E-Mailing)

     Trainings
1- Shoubra El khema Electrical power Generation Station  in 2nd year Electrical Power Vacation.

2- Al maktab Alaraby for Consultancy Engineering Designs (Technical Office Training)

     In 1st year Electrical power vacation.

    (site Training at the Academy of arts Buildings at al Ahram)

3-Supply Chain Mangment Course Sep2014

 LANGAUGE SKILLS  

             Arabic                             Mother Tongue   FLUENY

(written&spoken)

           English                    (Excellent written ),( good spoken ) 

 *****
I would note that : My brother lives and works in the United Arab Emirates and when I got a job 

 I can live with him                                                                                                                                   [image: image3.png]



