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              Rafi.354113@2freemail.com
 RAFI
CAREER OBJECTIVE
 Make productive use of my interpersonal, organizing and leadership skill in a fastest growing   organization where I can contribute to its growth and develop my career.
CAREER SKETCH
Classic Hyundai Malappuram. Kerala 
Designation: Assistant Accountant, 
· Administrative support to Accountants.
· Undertaking Clerical tasks such as typing, filling, making phone calls, handling mails and basic book keeping.
· Help to maintain the office and keeping its running smoothly 
· Helping Managers deal with customers and external agencies.  
· Working with spared sheet, sales and purchase ledgers. 
· Managing helping cash transaction and controlling credit and chasing debt
· Sorting Note incoming and outgoing daily post and transferring and queries  
National YAMAHA – India
Designation: Office Assistant, Maintains office operations by receiving and distributing communications; maintaining supplies and equipment; picking-up and delivering items; serving customers

Woodland Store PVT LTD Calicut.

Designation: Sales Executive, Serves customers by helping them select products.

· Welcomes customers by greeting them; offering them assistance

· Directs customers by escorting them to racks and counters; suggesting items

· Helps customer make selections by building customer confidence; offering suggestions and opinions

· Keeps clientele informed by notifying them of preferred customer sales and future merchandise of potential interest.
· Processes payments by totaling purchases; processing checks, cash, and store or other credit cards.
· Documents sale by creating or updating customer profile records.
· Advises customers by providing information on products.
EDUCATIONALS

	Graduation
	Calicut University*
	B.com (Finance)*


	March 2014



                                                             *College: Blossom College Kondotty, Kerala

	Higher Secondary
	Government Higher Secondary Education*
	+2 Commerce*


	March 2011


Project:     

BCOM PROJECT “A study on service marketing in AMANA TOYOTA” Calicut, India

COMPUTER PROFICIENCY

1. Tally ERP 9
2. MS Office & Internet 
PERSONAL DETAILS
Sex:


Male

Nationality:

Indian
Marital Status:
Single

Languages Known:
English, Hindi & Malayalam

Visa Status:                Visiting Visa

DECLARATION
I hereby declare that all the above information are true and correct to the best of my knowledge and belief. I would appreciate if, keeping the above in view, you could consider my candidature with your esteemed organization and I assure you that I shall serve the organization to the best of my knowledge and capabilities and references will be furnished as per the request.
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