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Amit.354117@2freemail.com 

D.O.B- 11/01/1986
Objectives:
I am seeking an opportunity in a growth oriented company to utilize my knowledge and learn something new in the same time.
Work Experience
· Customer Care Executive from Aegis BPO Ltd. Lucknow       (June2010-May2011)
Key Responsibilities:
· Conversation with clients and resolved the problem.

· Product punching to customer for new products.
· Timeliness & accuracy of submitted reports.

· Accounts Executive   Habibullah & Company                      (FEB 2012 – JAN-15)
(Chartered Accounts)

Utter Pradesh Tourism Department Gomti Nagar Lucknow. 
· Internal Audit 

· Checking of Different Voucher.

· Physical verification of Assets.  

· U.P. Power Corporation Shakti Bhawan Lucknow.
· Internal Audit







 
· Checking of Different Voucher.

· Salary, Medical Bill, Payment of Contractor Bill etc.

· Lucknow Development Authority Gomti Nagar Lucknow.
· Prepare of Balance sheet.

· Checking all payment Voucher.

· Checking of Contracts bids.

· Like-Balance Sheet, Turn Over, ITR, Liquid Assets Certificate etc. 
· ITR – Filling :-  
·  Nagar Panchayat Malihabad, Lucknow.
· Prepare of Balance sheet.
· Double Entry System.    
·   Lucknow University Lucknow .
· Double Entry System, Printing  Cheque   ,Bank Reconcile etc.
·   At this time  working WEIZMANN FOREX (Western Union Division) as  Executive      Accounts.

· Company Trunover 

·  The above performance was contributed by increase in the turnover by 7.19% in
 its money changing division Rs. 4651 Cr. in the current year  as against Rs.4339 Cr.

· In Money Transfer business activity the income increase by 5.89 % - Rs.113.38 Cr.

 in the current year as against Rs.107.08 Cr. in the previous year .

· Company Strength.

· The Company large  Pan India  network of 200 Plus outlet & 5000 plus subagent .

· The Company has lots of work in filed like forex exchange , travel & insurance 
, western  union business solution. remittances of money western union money
transfer.
Key Responsibilities :
· Attending Approx  275+ Western  Union  Customer monthly basis.
· Recording of all Employee  TA Bill  entry in  Soft wear.
· Withdrawal of Cash from Bank on regular basis.
· Preparation of cheques of all TA Bill of AM/TM/ME etc.

· Doing Tele Calling to the customers which he is unable to do meticulously.

· Reconciliation & Tracking of Fortnight documents of all 25 Extn Counters.

· Maintaining daily Cash expenses of AM Office Expenditure & its entry.

· Maintenance of Expenditure details of Godown & Its employee.

· Purchase of AM office Assets and its entry.

· Handling of TDS Report Monthly to HO.

· Bank Reconciliation of Current A/c on daily basis. 
Education
· High school-2002(U.P.Board)    .

· Intermediate-2004(U.P.Board) 
· B.Com.-2008(Gorakhpur University) .
Additional Qualification
· 6 Month Computer Accounting Course ICA.
· 1 year Diploma in Computer Application (Jan 2009 to Dec 2009) IICL Lucknow.
Skills 
·  Knowledge of computer , MS. Word, MS excel,

· Tally ERP.9 and Internet and MS Outlook .

·  Honest and Hard Working , Team code nation and Business    

Development  , Customer Dealing etc.
Date-        
Place-
(Lucknow)
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