Curriculum Vitae
KHALID 
Khalid.354118@2freemail.com
Post Applied For : Public Relation Officer [P.R.O]

Objective 

Seeking a rewarding position within a progressive environment, involving high degree of responsibility, offering challenging assignments which will capitalize on my accumulated knowledge, skill and experience to provide an atmosphere for professional growth based on performance and accomplishments with maching monetary benefits.
Professional Experience :
	
	From Feb.1988 to 1992

	
	
	

	
	1.
	Worked as  P.R.O with M/s. Olaf Trading and Cont. Co., Sharjah, United Arab Emirates. 

	
	
	

	
	From 1996 to 2002

	
	
	

	
	2.
	Worked as a P.R.O with Al Jebal Trading Company, Kingdom of Saudi Arabia.

	
	
	

	
	From May 2004 to June 2009

	
	
	

	
	3.
	Worked as a P.R.O in Gammon & Billimoria L.L.C, Dubai, United Arab Emirates for 5 years.

	
	
	

	
	From July 2009 to 2012

	
	
	

	
	3.
	Worked as a P.R.O in M.P.C Dubai, United Arab Emirates.

	
	
	

	Job Responsibilities : 

	
	(
	Arranging Visit Visa, Employment Visa Cancellation, Handling Trading License Renewal of all government related works in relation with punctuality and sheer dedication. To serve social, economic and political trends.

	
	
	

	
	(
	Make recommendations to enhance firm’s image. To handle out special events if any.

	
	
	

	
	(
	Liaising with Labour and Immigration Departments, Municipality, R.T.A, Embassies, Consulates, Airports, Etisalat and other important organizations.

	
	
	

	
	(
	Dealing with Immigration and Labour Departments for New Visa, Cancellation Transfering etc without assistance of the Local Sponsor/ P.R.O 


	
	
	

	Academic Background 

	
	(
	Higher Secondary Certificate ( 10+2)

	
	
	

	Computer Proficiency : 

	
	
	

	
	(
	Basic Awareness of Computer 

	
	
	· Data Entry 

	
	
	· Internet & Email

	
	
	

	Driving License : 

	
	
	

	
	(
	Holder of valid U.A.E. Driving License issued in Dubai on the year 2002.


PERSONAL DETAILS : 
Nationality 

:
Indian

Gender 

:
Male

Marital Status

:
Married

Religion 

:
Muslim

Date of Birth 

:
01-10-1973

PASSPORT  DETAILS : 

Date of Issue

:
16-05-2014


Date of Expiry 
:
15-05-2024


Visa Status

:
Visit Visa

	Languages Known 

	
	
	

	
	(
	English, Arabic, Hindi, Urdu & Marati [ Written & Spoken]


	Skills and Abilities 

	
	(
	Possess excellent organization ability in communicating at all levels with excellent communication, creative and interpersonal skills.

	
	(
	Recoganized for outstanding performance, work ethics, thoroughness and commitment to corporate goals. 

	
	(
	Hardworking, dynamic, sincere, enthusiastic and confident approach to all new challenges. 

	
	(
	Self motivated, willingness to learn more high level of adaptability.

	
	(
	Ability to work independently, handling multiple tasks and assignments simultaneously.

	
	(
	An analytical and problem solving mind and above all, having a desire and willingness to succeed.

	
	
	

	DECLARATION 

	

	I hereby declare that all the above furnished details are true and correct to the best of my knowledge and belief.

	                                                                                                                                      KHALID 


