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                           RANDOLPH 

Randolph.354136@2freemail.com
	

	Career Qualifications




Ability to solve practical problems

Ability to work in a group environment

High level of maturity in dealing with decisions


Ability to maintain high level of accuracy under pressure

Good interpersonal skills

Flexible
Work Experience
     Company:           Northstar Distributor Inc. (2012-2013)


          Distributor of Unilever Products


          Irisan, Baguio City

      Position:            Dealer Sales Personnel

      Description:     

Responsible for daily office routine, and promote companies products. Handle Multi task and can work even under pressure. 

· File and arrange customer information

· Built customer relation

· Does, (L.P.O) Local Purchase Order  

· Arrange and files all P.O (Purchase Order)

· Develop alternate channels to increase sales volume

· Launch campaigns to enhance brand awareness

· Train newly hired staff to become sales agent

· Does monthly operational report
· Always on top list for hitting monthly quotas.

· Warehouse

· Receiving incoming stocks and materials.

· Preparing request stocks for the next day route of our sales agent.

· Helping unloading trucks while a knockdown inventory is to be done.

· Receiving and packing bundling items to be delivered in key accounts area.

· Assisting team leader in our monthly inventory.

· Arranging files from day to day transactions to be submitted to our team leader.

· Sometimes assist co-worker in delivering stocks in key accounts area.

· Pulling materials,packing boxes,placing orders in delivery trucks.

· Place and sort products on shelves.

· Maintain safe and clean work environment by keeping the area organized.
     Company:         SA Lending (2008-2009)
                                Esperanza Sultan Kudarat

       Position:
         Collector
Description:    
· In-depth knowledge of handling payment arrangements for customers.
· Self motivated with the ability to interface well with internal and external                                    customers.

· Demonstrated ability to exercise independent judgment in obtaining        payments. 
· Highly skilled in gathering, compiling, and maintaining basic credit        information.  
     Company:         FTECH Company Auto parts (April –September 2007)
        Position:           Quality Assurance Operator
Description:  
· Reports the status of products passed and returns on a daily basis.
· Secure the functionality of the pedal if it’s aligned.

· Maintain right inventory of the product.

· Performs related duties as required.

· Over all section reliever

Other Skills: Can drive Motorcycle (only has Philippine license)
                            Basic Computer Knowledge
Educational Background
· Basic Welding and Fabrication


  Sta. Rosa manpower Training Center,

              Tesda, Laguna

              July- October 2006

High School:    General Santos City High School

                          Calumpang General Santos City

                           March 2004 

Personal Data

Nationality
:
Filipino


Status

:
Married

Age 

:
29 yrs. old


Religion
:
Baptist –Christian
