ABDUL 
Abdul.354256@2freemail.com
                                                                       SUMMARY



Proactive Audit Assistant with over 3+ years' experience ensuring audit are completed correctly. Fully support audit processes with proficient maintenance of data documents and reports.  

Expertise in accounting includes cash and asset management, accounts payable/ receivable, financial documentation.

Seeking position where I can apply my strong leadership skills and the ability to meet personal and company goals.

                                                                      HIGHLIGHTS



· Customer Oriented                            
· Independent worker

· Database Management

· Report generation

· Proactive

· Self-directed

· Knowledge of GAAP Guidelines.
· Non-profit Accounting Principles.
· Recordkeeping expert.

PROFESSIONAL EXPERIENCE PROFILE

C.A. M.B. Rama Bhat . chartered Accountants 

2 work experience with M.B. Rama Bhat chartered Accountants as An Audit Assistant since May 2015 till Feb 2017.

Job Responsibilities

· Auditing Books of Account

· Preparation and finalization of Financial Statements

· Handling Computerized Accounting

· Preparation of Income Tax Returns

· Handling Correspondence and Interaction with the clients

· Preparing & entering of vat Return

· Conducting internal & external Audit

· Prepared information in appropriate forms for release to clients

· Assisted audit staff in completing audits

· Collected supporting documentation for audit analysis activities.

·  Finalize of balance sheet, profit& loss a/c & cash flow through excel.
Kanachur cashew industries Mangalore, India                                                 july2013 till April 2015
Accountant.

Duties:

· Handling exporting procedures.
· Billing, maintaining inventory over 8 godwons.
· Preparing value added tax quarterly
· Reconciliation bank transactions
· Interstate billing 

· Calculate of labour wages every weekend
· Prepare Journal entries, working papers and departmental analysis for quarterly and year-end audits.
· Enter general ledger data, ensuring correct coding for payments are accurate in the system.
EDUCATIONAL PROFILE

	M.I.B (Master of International Business) Logistics
	Mangalore University 2013

	Bachelor of Arts (B.Com) Finance
	Mangalore University 2011

	Office Automation                                
	Widow’s 2007/2000/XP/Vista, etc.

E-Finance: Ms Office, MS-DOS, Tally 9, 7.2 and ERP 9.2,  DacEasy Financial Management Project in Balance Sheet Analysis

E-Office: Basics of IT & Windows XP, MS-Dos, MS-Excel and MS-PowerPoint.


Key competencies



· Strategic thinking
· Judgement and problem solving

· Stress tolerance

· Attention to detail and accuracy

· Problem identification and analysis

· Team work

· Planning and organizing.

· Self-confident.

                                                   ACHEIVEMENTS


· 3RD Rank holder in Master of International Business (M.I.B) from Mangalore University.
· I secured  “A” Grade in Tally erp 9.0 from Keonics in Mangalore
PERSONAL PROFILE

	Date of Birth
	28th  April 1991

	Marital Status
	Single

	Nationality
	Indian.

	Driving License          
	Indian Driving Permit (LMV).      

	Languages Known     
	English, Hindi, Kannada and Malayalam.

	Visa Status
	Tourist Visa Valid till May 2017


Declaration: 

I hereby declare that the information given is correct to the best of my knowledge and belief that I have not withheld any information that might affect my suitability for employment.
Date:                                                                                                                                                   Abdul 
Place:                                             
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