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Objective
To seek a Position as Senior Finance Executive with an organization that has the vision and potentials for development, growth and expansion. 

Profile:
· 16 years of experience in handling  finance & accounts activities in Pakistan(8years) & UAE (8 years)

· Qualified, well-trained accounting professional with experience on supervisory & decision-making position in manufacturing & trading industry.
· Professionally qualified with B.com.
· Can work efficiently in a computerized accounting environment 
· Have detailed knowledge of accounting procedures, finance management, project feasibility studies, project development, import-export dealings, liaison with banks, develop & nurture client relations, financial forecasting, budgeting, planning & costing aspects.
· Good experience in costing, administration, finance & taxation.

· Experienced in handling special assignments like stock valuation, system audits, Purchase & material / production planning.
· Possess demonstrated ability to work effectively and congenially with employees at diverse levels. / Strongly commercial with excellent communication and influencing skills.

· Possess excellent analytical, management, administration & problem solving skills.

Professional Experience







Company         :  Hakim Group of Companies, Abu Dhabi, UAE

Designation     : General Accountant
Period              : April 2008 to till date
Job Profile:

· Supervising the development and implementation of financial information and control systems including general ledger, budgeting, job costing, cost allocation, and other subsystems (Payroll System, Equipment Monitoring System, HR Management System, Fixed Assets Management System)

· Responsible for effective and efficient control in the business units and related projects including planning and control, payments and cash management, general accounting fixed assets and management reporting

· Ensuring that accounting records and reports are in compliance with IFRS and Company regulations and policies

· Preparing reports and analyses of departmental and area operations as requested by Senior Management.

· Preparing Payroll, Leave salaries End of Service benefits of the employees. 

· Monitor whether the policy and procedures of the company strictly implemented                                                                       

· Maintaining inventory and recommending managements for implementing controls. 

· Performed internal Auditing for different companies in the group.

· Preparation of Financial Statements –Profit & Loss account and Balance sheet with schedules. 

· Preparation of Bank Reconciliation Statement.

· Overseeing the preparation of daily, monthly, annual, and other periodic financial statements and reports including job costing reports

· Continually evaluating established policies and procedures and recommending updates and modifications as necessary

· Completing financial analyses of Business Units' cash flow, banking relationships, debt management etc. Development and implementation of improvements in Business Financing in coordination with head of finance and treasury department

· Establishing and maintaining effective communication and coordination with Company personnel, departments, and management

· Establishing and maintaining effective business relations with vendors, clients and bankers 

· Serving as a liaison between the Company and external auditors

Company          : BNS Air services Pvt. Ltd, Lahore, Pakistan


(International Air & Sea Freight Company)

Designation      : Accounts Manager
Period               : April 2005 to March 2008
Company          : Abbott Laboratories, Karachi, Pakistan
Designation      : Accountant
Period               : March 1998 to Feb 2005
Academic Qualification

Bachelor of Commerce (B.Com)


University of Karachi, Pakistan



(1998)
Computer skills
	Well versed in 
	:
	MS office especially in MS Excel, MS word, MS Power point

	Focus ERP
Other Accounting Soft wares
	:   
:
	Knowledge of working in focus
Quick Book, Tally ( can Manage)

	
	
	


Personal Data

Nationality

: 
Pakistani




Date of Birth

: 
1st February 1977
Marital Status

: 
Married
Visa Status

: 
Residential Visa
Language Known
: 
English & Urdu & basic Arabic
References:

References to the above will be furnished on request.



PAGE  
2
Arif

