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ARJUN
ARJUN.354405@2freemail.com                                                                                                                       

A dynamic professional with   6 years of rich expertise in  IT ,SAP (FI & CO) Finance &  Accounts  and System Administration
OBJECTIVE
To work for an organization that gives scope to update my knowledge and skills in accordance to the latest trends and be a part of the team that dynamically work towards growth of the organization and gain satisfaction thereof.

SUMMARY

· Bachelor of commerce (Co-operation) with nearly 1 year of experience in Accounts & finance.
· Skills in ERP Packages of SAP Business One, FI/CO, Tally 9.0, Peachtree, Quick Books. 

· Proficient with computer skills and comfortable with MS office packages, Excel, Internet and Emails.

· Demonstrated abilities to co-ordinate the efforts of a large team of diverse employees.
· Efficient in generating Daily reports and record upkeep.

· Exceptional ability to quickly master new concepts, earning of new strategies as well as capable of working in-group & independently with excellent communication skills.

· High level of Personal integrity and workplace ethics.
WORK EXPERIENCE
· Worked as  System Administrator at Muppathadam Service Co-Operative Bank from 01/02/2016 to 28/02/2017
Responsibilities
· System maintenance 

· Online Registration of Property and releasing                                                                                                                                                                                                                                                                                                                                                            
· Online certificates like Encumbrance Certificates  preparation

· Preparation of Government of Kerala
Registrar department files
· Preparing financial statements and reports. 
· Day book, general ledger, R&D, Balance Sheet

· RTGS NEFT and Fund Transfer

· Email checking, Reports sending ,Documentations of confidential files

· Worked as  Accountant at Accountants Service Society from 05-01-2015 to 28-01-2016
Responsibilities:
· Handling monthly journal entries, accounts and various ledgers.

· Managing monthly sales and marketing expenses.

· Preparation of balance sheets.

· Preparation of final accounts – computerization of accounts of almost all types of business organization using Tally9.0, Peachtree, quick book.
· Preparation of various accounting reports like Ratio analysis, Income & Expenditure statements, Bank Reconciliation statement etc.

· Preparation and filling of Vat Return

· Preparation of Cash Book – Writing up of book and finalization of accounts of Trading, Manufacturing ,Service and Nonprofit Organization

· 3 Years of   Total Experience in IT from  May 2 2011- June 
02-07-2014

· Technical Support officer & Programming Trainee-(Banking Software )
· Financial statement preparation Support.

· Software Installation ,,Database configuration ,Backup setting, Data Correction, Modification

· Cochin Computing Studio& Research Centre PVT Ltd , Cochin, Kerala.

· 1Year total Experience in Multiplex theaters filed from March  2010 to February  2011 

· Café Supervisor & Store Keeper 

· Stock Taking, Stock Report  and other statement Preparation

· Stock Checking ,Reporting, Consumer goods ordering and Reports mailing to Head office
· CINEMAX India PVT Ltd Oberon Mall Kochi

Skills in Latest ERP Packages SAP FI/CO and Business One

· Configuring and Customizing the FI/CO modules and its Functionality in SAP R/3.
· I am Involved in FI modules ie, G/L, A/P, A/R and AA
· Maintain Configuration between the FI – GL (General Ledger)
· Maintain Configuration between the FI – Vendor ( Accounts Payable )
· Maintain Configuration between the FI – Customer ( Accounts Receivable )
· Maintain Configuration between the FI- AA (Asset Master Data )
· Good knowledge of APP  ( Automatic Payment Program ) 
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	B .Com. Co-Operation
	Mahatma Gandhi University
	2015
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	DCAM
	Accountants Service Society
	2014
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	Pre Degree     
	S.D.P.Y.H.S.S  


	2010
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	S S L C   
	S.D.P.Y.H.S.S  
	2008
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