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Bongat

Bongat.354406@2freemail.com
Objective: 
I am seeking a competitive and challenging environment where I can serve your organization and establish an exciting career for myself. With my years of experience in Accounting and in the Food and Beverage industry, I want to use these experiences in achieving my tasks with efficiency, professionalism and cost effectiveness.
Skills:

Proficient in computer programs related to Accounting such as SAP MM and GSAP.

Adept in MS Excel, MS Word and MS PowerPoint. Has a strong communication and customer relations skills.                      
Educational Background: 

College: 
 
Ateneo de Naga University

               

BSBA Computer Management and Accountancy

Year Graduated:  
October 2003

High School:  
Ateneo de Naga University

                        
Ateneo Ave, Naga City

Year Graduated: 
1999

Elementary:  

Naga Parochial School

                       

Ateneo Ave, Naga City

Year Graduated: 
1995 
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Work Experience:
Company:
Shell Shared Services Center Asia, B.V (Shell)
Position:
Stock Reconciliation and Recording Analyst
Year:

May 24, 2010 – January 11,2017
Job profile:
· Coordinates with US Liaisons to ensure scheduler that pipeline/exchange movements in the inventory tracking system are entered in the terminal system. 
· Validates movements scheduled in the inventory tracking system against actual movements in GSAP. Responsible that all stock inventories for all company-owned terminals and outside supply points (third party terminals) are accurately stated in GSAP. 
· Manually records the deliveries, sales, purchases and transfers in GSAP.

· Prepares reconciliation report, investigate any variances and post gains/loss in GSAP. Manually records the deliveries, sales, purchases and transfers in GSAP. Manually records the deliveries, sales, purchases and transfers in GSAP.

· Prepares Non-Oil Invoice coversheets for payment to our vendor on a daily, weekly and monthly basis and ensures that these are submitted timely for payment to avoid hitting our KPI metrics.
· For Ad Hoc role, I was part of the Learning and Development team which conducts trainings to new hires and ensures that all training packs and work instructions related to our process are updated.

Company:  SM Appliance Center
Position: Store Supervisor



Year: October 05, 2009 – March 05, 2010
Job profile: 

· Monitors and checks retail transactions

· Performs cash control procedures 
· Ensures that all deliveries to customers are communicated to warehouse team
· Handles customer’s inquiry, items for repair and complaints. 
· Monitors the sales output of every staff.  Implements store policy and updates employee with new sales promotions. 
· Handles stock requisition either from central warehouse or directly from supplier for items requested immediately by customers.
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Company: Shakey’s Pizza (International Family Foods Services Inc.)
Position: Shift Manager
Year: September 28, 2007 – September 28, 2009
Job profile:
· Responsible in the over-all daily operations of the store 
· Ensures that Food Safety and Cash Control measures are in place.

· Handles customer inquiry and complaints. 

· Manages the Stock Ordering and Inventory Systems of the store. Ensuring all products needed for a specific period were completely ordered and properly monitored. 
· Validates that all product transfers and spoilages were properly recorded per shift.

Company: Union Bank of the Philippines
Position: Sales and Service Assistant
Year: March 12, 2007 – July 19, 2007

Job Profile: 
· Processes standard bank transactions for clients including servicing client accounts, accepting loan payments, managing safe deposit box payments, cashing checks, balancing cash drawers, handling night deposits, correcting discrepancies.
· Promoting other bank products and services
Company: Mc Donald’s (Golden Arches Development Corporation) 
Position: Assistant Manager

Year:  December 4, 2004 – February 19, 2007

Job Profile:
· Leads and develop people to execute outstanding quality, service, cleanliness and value. Build sales and control cost to deliver optimum business results for areas of accountability

· Performs Food Safety control measures.

· Support Restaurant Manager in preparing monthly and annual reports. Summarize and forecast restaurant’s revenues, expenses and earning based on past, present and expected operations. 

· Responsible for the total stock held in the storage room and for the accuracy of goods issued to various production stations.
·  Conducts spot checks in all stations & performs variance report.
· Performs daily reconciliation of store’s closing inventory to system balance.
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Personal Information: 
Height: 5’-4” 

 Religion: Roman Catholic

Place of Birth: Naga City, Philippines 

Age: 35
Civil Status: Married
                                    
