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LORELYN 
Email Address: lorelyn.354686@2freemail.com 
OBJECTIVES:


To secure a responsible position where I can fully utilize my knowledge and skills in any field while contributing to the success of my employer.
COMPETENCIES:

Knows how to speak English and Filipino, Arabic Language. Special skills included- computer assembly and disassembly, troubleshooting and all the Microsoft office features.
WORKING EXPERIENCE:
March 2015 –March 2017: Diplomatic Club, Muscat Oman

Office Staff: Responsible in doing all the office works such as filing, encoding, arranging all the papers in accordance and operating some devices such as xerox machine, telephone, fax machines and computers.
June 17, 2013- Oct. 31, 2014: Botolan Community College, Botolan, Zambales
Instructor I: Responsible in teaching different subjects like Algebra, Trigonometry, Geometry, Software Application and Professional Ethics in Information Technology Industry. 

July 2010- March 2013: Accenture Philippines

Office Staff: Perform duties too varied and diverse to classified in any office clerical occupation, requiring limited knowledge of office management. Clerical duties may assigned in accordance with the office procedures of individual establishment and may include answering telephones, bookkepping. Typing or word processing, office machine operation and filing. 
April 2008-April 2010: Convergys Philippines Services Corporation

Technical Support Representative/IT Consultant: Work in a fast-paced call center environment to take incoming technical calls from customer. Analyzed, troubleshoot, and resolve technical issues for voice internet or data installation and connection issues.
June 7, 2007-March 8, 2008: Metro Drug, Inc. Manalac Avenue, Bicutan, Taguig City
Admin Staff: Responsible in doing all the office works such as filing, encoding, arranging all the papers in accordance and operating some devices such as xerox machine, telephone, fax machines and computers.
EDUCATIONAL  ATTAINMENT:
Tertiary Education: 



Ramon  Magsaysay  Technological  University            
Iba, Zambales Philippines
Course: 




Bachelor of Science in Computer Engineering
Year Graduated:



April 12, 2007                    
Secondary Education:



St. Augustine’s School
1997-2001




Iba, Zambales Philippines




Elementary Education:



Panan Elementary School
1991-1997




Panan, Botolan,  Zambales  
TRAININGS AND SEMINARS ATTENDED:
January 30, 2014
ACCREDITED MEMBER OF PHILIPPINE SOCIETY OF INFORMATION TECHNOLOGY EDUCATORS REGION 3 CHAPTER
Academic Year 
2013-2014 Baliwag, Bulacan
January 30, 2014



SCITE IT GATEWAYS
(Student Conference In Information Technology Education or SCITE)
Baliwag Star Arena, Baliwag Bulacan
September 19, 2013



11th PHILIPPINE YOUTH CONGRESS ON IT






SMX Convention Center, Pasay City
September 5-6, 2013



STUDENT ASSEMBLY IN IT EDUCATION






Olongapo City Convention Center, Olongapo City
January 28, 2007



PERSONALITY DEVELOPMENT






Ramon Magsaysay Technological University






Iba, Zambales Philippines
March 27-29, 2007



NETWORKING






Botolan South Central Elementary School






Botolan, Zambales Philippines
April 3-4, 2007




ROBOTICS






Ramon Magsaysay Technological University






Iba, Zambales Philippines

ON THE JOB TRAINING:
October 3-Nov. 25, 2005


COMMISSION ON AUDIT






BaliliPalanginan, Iba, Zambales Philippines






Duties: Encoder and File Organizer
April 11-May 26, 2006
PROCUREMENT AND PROPERTY MANAGEMENTDEPARTMENT, Subic Bay Freeport Zone Philippines

Duties: Computer Operator and Encoder
PERSONAL DATA:
Date of Birth:          

 September 15, 1984
Place of Birth:         

 Iba, Zambales  Philippines
Height:                

 5’2”
Weight:              

 68kgs.
Civil status:          

 Married
Citizenship:         

 Filipino
Gender:               

 Female
I do hereby certify that the above information has been in good faith verified by me and to the best of my knowledge is true and correct.
__________________________________
       LORELYN  
�








