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Career Objective 
Seeking a Position as a Accountant/Auditor to work in a professional and challenging environment and to be an integral part of a growth oriented organization. Where I can be an asset to the organization, contribute my knowledge & experience and simultaneously grow professionally within the organization.

Profile Summary 
· Result oriented, ambitious, reliable, senior accounting professional with 9 years of experience in supervisory & decision-making positions in UAE and India
· Professionally qualified (CA Inter) with Bachelor Degree in Commerce (B.Com.)
· Knowledge of accounting procedures, management reports.
· Sound knowledge of banking procedures, import letter of credits & Performance Guarantees. 
· Liaison with banks, develop & nurture client relations, financial forecasting, budgeting, planning & costing aspects.

· Well-versed with computerized accounting packages, MS Office applications, Business & Internet applications.

· Possess demonstrated ability to work effectively and congenially with employees at diverse levels. 
· Bonded by strong work ethics, commercial with excellent communication and influencing skills.

· Able to undertake challenging tasks & responsibilities, can manage high pressure work environment.

· Possess excellent analytical, management & administration problem solving skills.
Employment History
· Accountant, M/s. Wood Style Furniture Industry .LLC, A leading customized furniture manufacturing company having more than 300 employees and branches in Dubai and Abu Dhabi.  
Al Quoz Industrial Area # 4, Dubai, UAE. September 2012- Present 
· Senior-Auditor and Accountant, M/s. Venu and Venugopal Chartered Accountants, (Chartered Accountant Firm) Bangalore, India. September 2008 – June 2012                       
· Accounts and Audit Assistant, M/s. Ajaye Associates, (Chartered Accountant Firm) Chartered Accountant, Calicut, India,  January 2006 – August 2008.
Job Profile
· Day to Day entries, Petty cash, Bank, General Ledger, Bank Reconciliation, WPS for salary payment, etc.

· Managing the Finance department to ensure that all accounting and financial procedures are streamlined and to assist all other unit in ensuring a smooth operation.

· Establish Import Letter of Credits with banks Trade Finance department for retirement and also negotiating import documents under the provided credit facilities.

· Supervise effective petty cash management, preparation of employee’s monthly payroll; ensure timely deduction of staff loans & advances. 

· Adjusting vouchers for provision for accruals and prepayments for making monthly financial statements.

· Responsible for issuance of invoices against purchase orders/ agreements/ contracts.

· Credit control and follow up for debtor’s collection from local and foreign clients, import bills realization.

· Negotiating suppliers for price, payment terms and verifies the accuracy of supporting documents prior releasing payments to the suppliers. 

· Fund handling, financial matters and documentation, preparing annual reports, submitting necessary reports to the Board of Director’s.

· Responsible for management reporting, short-long term financial planning. 
· Analyzing business operations, trends, costs, revenues, financial commitments, and obligations.

· Reviewing budgets, control systems and cash flow statements, Project future revenues & expenses and provide necessary advice to the management.

· Dealing with banks for arranging short / long term cost effective funds, credit facilities for pre approval stage to post approval stage of projects. 
· Examining and analyzing financial records, financial statements, assess the accuracy of financial reports completeness, conformance for reporting and procedural standards.

· Supervision, pre-audit assessment of accounts and verify the accuracy of accounting transactions, Liaison with external auditor’s in finalization of company accounts.

· Holding authority to issue payments and take action in regards to finance management as per company policy.
· Finalization of Statutory Audit of Firms, Companies and various Firms.

· Handled complete accounting on yearly basis for different companies.

· Finalization of accounts for many clients

· Leading the team consisting of Accounts and Audit Assistants. 

· Consolidation of branch accounts for preparation of final statement.

· Preparation of final audit reports detailing recommendations to minimize the key risks identified and discussing findings with the business areas.

· Motivating staff and encouraging teamwork on audit/Accounts assignments and leasing regularly with staff, managers and Partners to ensure audit objectives on each assignment were fulfilled.

· Formulated new accounting/internal control system to maximize productivity.

· Chairing audit closeout meetings attended by Finance Directors and Financial Controllers to discuss issues identified during internal audits.

· Quarterly Closing of Books of Accounts and Preparation of Balance Sheet and Profit & Loss Account.

· Consultancy to Clients relating to Income Tax (India) & Service Tax.

· Assisted in rectification of errors in daily account of several concerns.

Educational Qualifications
· CA Inter, Institute of Chartered Accountants of India.
· Bachelor Degree in Commerce, Calicut University, India.
Technical Skills
· Accounting Technician Certificate (ICAI)

· Computerized Accounting (Tally , Quicken, Axcepta) 

· Proficient in all MS Office applications

· Well-versed with Internet & E-mail
Personal Details

Nationality


:
Indian
Date of Birth


:
24-10-1982
Visa Status


:
Employment Visa 

Language Known

:
English, Hindi, Tamil & Malayalam. 
Notice period


:
One Month
