Naveed 
Naveed.354794@2freemail.com
	CAREER AIM 


A legally qualified and professionally trained  medical Logistic store keeper coupled with a highly motivated approach and strong interpersonal skills. Currently seeking to refocus this experience and contribute positively towards the goals of the organization. 

	EDUCATION 


Class IV +Class III +Class II +Class I

From Army Medical Corps. of Pakistan
Pre-Professional:

Store keeper /General Nursing+ Mail Nurse

From Army Medical Corps                               
1986-1987HSSC

  Physics, Chemistry, Biology

                      Government School Tarnab Charsadda

	WORK EXPERIENCE


1=

- 06 Years Experience with Armed Forces Hospitals.

- As a store in charge medical and non medical goods.

- As a Medicine Store In charge for all Documentation and Records

  In different Combined millatry Hospitals of Pakistan.

- As a store keeper   medical and non medical. 

2=     Three years experience as Medical officers in Cadet college

    Batrasi  Mansehra.

3=

   Three  years experience with international NGO named Merlin UK based As a store manager , Purchaser and  Pharmacy Coordinator. Provide the following activities under the kind supervision of country health director and country director Pakistan.

 Technical Responsibilities

· Ensure the implementation of Pakistan drug management guidelines in all field sites under the direction of the Country Heath Director, and in collaboration with Mzb pharmacist, PMC and MOs and store keeper.

· Provide recommendations for the practical improvement of  Merlin drug management guidelines for Merlin Pakistan, accordingly with the context development.

· Ensure that the essential drug list continue to be relevant in conjunction with program development, DHO guidelines, and WHO advice.

· Ensure the training and supervision of pharmacy staff and store management gauidelines in all sites as concerning drug supply, distribution, consumption management, storage, proper counseling and rational use of essential medicines

· Organize and provide on the job-training in conjunction with Muzaffarabad store keepers and pharmacist for health staff on good management and rational use of medication

· Ensure that medical and non medical items are purchased, supplied and distributed timely to the field sites accordingly with the existing procedures.

· Supervise the appropriate management and disposal of expired drugs and make a claim report for out of order items.

· In conjunction with healthcare staff and Muzaffarabad pharmacist, analyze medicine consumption according to epidemiological data.

· Supervise stock management and maintenance of proper storage conditions for all medical equipment , medicines and non medical items.

· Follow up outstanding orders of medical supplies and medication as requested by the Country Health Director and field sites

· Ensure the coordination with Muzaffarabad pharmacist and store keepers.

· Ensure that the systems put in place to reduce the potential for  stock ruptures are followed by the Muzaffarabad and all supported sites.

· Ensure appropriate sourcing of medical supplies especially pharmaceuticals in line with donor guidelines, under the supervision of CD and CHD.

· Supervise and improve record keeping in order ensuring transparency and accountability to donors.

· Oversee the donation of medical supplies and medicines as agreed by the Country Health Director

· Ensure medications and medical supplies in the Merlin Warehouse are distributed and monitored appropriately

· Other tasks as discussed and agreed by the Country Health Director.

4=    04 years experience with International Comite of Red Cross Geneva.
         As a Incharge of Pharmacy and Med log Logitation.

· To be responsible of the pharmacy and the medical store:
· Responsible for security (locking pharmacy whenever no staff is present, control of all entering persons), integrity (preventing unauthorized entry), safety (prevention of disappearance of medical supplies) and cleanliness of warehouse.

· Ensuring proper storage of medical supplies and protecting them from heat, freezing, water, fire, dirt and vermin.

· To manage the stock:

· Maintaining two months stock of all medical supplies, ensuring proper storage and monitoring of expiry dates.

· Supervising a complete physical monthly inventory and recording.

· Supervision of off-loading arriving trucks.

· Supervision of quality control.

· Supervision of deliveries to hospital wards and departments.

· To supervise the pharmacy staff:

· Organizing and co-coordinating daily work of all pharmacy staff. Advising and solving problems whenever necessary.

· Monitoring staff attendance and co-coordinating annual leave of staff.

· Responsible for safe working conditions of pharmacy staff (prevention of medical supplies falling from shelves as well as staff being injured by heavy loads).
· To inform the hospital administrator of all movements of stock and consulting whenever problems occur.
· To assist the pharmacy staff in their daily work and replace them when they leave.
.
SUPPORT TO DELEGATION 

General Duties

· To be aware of the delegation's objectives and activities.

· To understand the three components of the Red Cross/Red Crescent Movement.

· To apply ICRC security rules, ICRC staff regulations as well as all relevant ICRC technical rules and procedures.

· To respect and observes the staff regulations of the ICRC delegation in Pakistan.

· If required, to perform duties and tasks not covered in this job description, as well as to provide support to other department if necessary. 

· To maintain an attitude in link with ICRC principles.
  .

	SPECIALTIES


store management ,Psychiatry, Antibiotics,  
· Understanding of ISO 9002-2000 SOP for Pharmacy

· Part of a team involved in a camp established at a disaster site for handling emergency patients.

	COMPUTER SKILLS 


· Proficient in searching and forwarding relevant information and data on the web

· Microsoft Excel 

	EXTRA CURRICULAR ACTIVITIES 


· Internet browsing 

· Chatting 

· Cricket 

