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Name                 :    SULUG.354873@2freemail.com 
Nationality        :    Cameroonian
Marital Status  :    Married, 3 Kids
Visa Status        :    Visit visa
CONTRACT ENGINEER / LEGAL ADVISOR / SURVEYOR
With a comprehensive working knowledge in the field of law, I want to joint an ambitious company that is looking to recruit personnel who has the bags of enthusiasm and motivation needed to ensure the highest levels of business.

EDUCATION

2009: Vocational Qualification Certificate in audit and Fiscal Law

2005: Degree in Business Law
PROFESSIONAL EXPERIENCE  
Position     :   Independent Observer
Company  :   PLANET INTEGRATED CONSULTANTS 

Duration  :   2016

Main duties :
· Prepare the tender documents (administrative, technical, financial);
· Attend public procurement commissions and subcommittees;

· Ensure compliance with regulations, transparency rules and fairness principles;

· Evaluate the procurement process and report any identified deficiencies;

· Send observation reports to the Minister in charge of public procurement and other stakeholders in the public procurement process.
Position     :   Legal and tax advisor
Company  :   CACFISC INTERNATIONAL LTD
Duration  :   2013 - 2015
Main duties :
· Legal and tax monitoring of taxpayers;
· Reply to correspondence from the tax authorities and the social organization;

· Satisfy the customer with legal complaints (drafting conventions trial records ...);

· Produce folders of:

· reimbursement of Value Add Tax credit;

· establishment of trading license;

· paying off and monthly income-tax return paid spontaneously.

Position     :   Claim handler
Company  :   KULUBAZE CONSULTING & SERVICES LTD
Duration  :   2010 - 2012

Main duties :
· Assist the general manager on his activities by advice and management;

· Edit debt file and claim in relation to the transportation of goods;  

· Manage the amicable or judicial recovery;  

· Assure and follow-up, manage the staff and the formation of trainees;  

· Edit and establish the proceedings book and look after its permanent update;  

· Assure the fiscal eve: prepare, declare and pay taxes that are due by the society;  

· Edit, write all types of agreement, corporate charter, report, proceedings acts…

Position     :   Clerk and assistant
Company  :   Albert ELOUNDOU & François MOUDIME Law Firms
Duration  :   2006 - 2010

Main duties :
· Supervise a team of five (05) trainees;  

· Manage the engagement book of the law firms promoters, organize diligences;  

· Write the proceedings act: demands, complaints, summons, pleadings…;

· Advice, assist and propose solutions to the various consultations of those to be try.
Position     :   Safety agent
Company  :   DAK SECURITY SERVICES
Duration  :   2004 - 2006
Main duties :
· Manage vehicle fleet and access roads, ensure compliance with safety procedures;

· Ensuring staffing and visits both at entry and exit;
· Prepare monthly activity report and prevent theft and replacement of equipment.
LANGUAGES

English    :   spoken, read and written (intermediate)
French     :   spoken, read and written (native tongue)
German   :   spoken, read and written (notion)
KEY SKILLS
· Secretary-general of the association AFYCARE INTERNATIONAL  

· Good knowledge of IT and easy accommodation to all computer  software 

· Excellent practice of Microsoft Office (all versions), Internet, etc
· Cameroonian driving licence  

PERSONAL INTERESTS
Love and practice music: piano, guitar player; 
Reading, movies, travels and football player
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