Mara 
Mara.354907@2freemail.com
CAREER OBJECTIVE:

To apply for a position where I can utilize my acquired academic knowledge in my field, as well as my oral and written communication skills which enables me to make positive contributions to the organization.
WORK EXPERIENCE:

Import Staff/Regulatory Affairs Coordinator
Wills International Sales Corporation

P2, 11th Corporate Center, 11th Avenue cor. Triangle Drive, Bonifacio Global City, Taguig

March 7, 2016 – Present

· Provide assistance to the Import Supervisor in handling and processing Importation related documents.

· Coordinates with Local Government Units including but not limited to DENR, BOC, PNP, PDEA, FDA and others on paper requirements related to shipments/release of goods from the port.

· Do field work most of the time as needs arises in relation to Import Permits and others.

· Submit required reports and updates to Import Supervisor on a given deadline.

· Religiously coordinated with other departments concerning importation matters.

· Perform other related task as may be assigned from time to time.

Import Coordinator

Asian Tigers Mobility, Inc.

N4 JY Sons Compound, Veterans Complex,

1631 Taguig City

February 17, 2014 – February 29, 2016
Airfreight-Import Documentation Assistant

DB Schenker Philippines (under

TOPSERVE MANPOWER SOLUTION, INC.)
Schenker Philippines, Inc.

Km. 19 West Service Road, Sucat,

Paranaque City, 

July 4, 2013 – February 7, 2014

PROFESSIONAL STRENGTHS:

· Excellent written and oral communication skills.
· Tolerant and flexible to different situations.

· Knowledgeable in practical computation and tariff classification and customs administration related matters.

· Proficient in MS Word, MS Powerpoint and MS Excel.

Personal Achievements

· Licensed Customs Broker, CBLE 2013 

· Accepted Thesis Paper Internationally

· Award of Recognition for Cultural Competition

Seminars and Trainings:

Center for Food and Regulation and Research: 

QUALIFIED PERSON IN INDUSTRY REGULATORY AFFAIRS (QPIRA) TRAINING

Food and Drug Administration

Vivere Hotel, Alabang, Muntinlupa City
August 18-19, 2016
FIDI/FAIM: Ways to Achieve Business Excellence

AmCham Philippines

2/F Corinthian Plaza, Paseo de Roxas,

Makati City

February 22, 2014

On-the-Job Training

Seair Cargo Transport Services
4A Romar Bldg., Gatchalian Subdivision, 

San Dionisio, Paranaque City

November 12, 2012-February 1, 2013

Warehousing and Port Operations

Lyceum of the Philippines University-Batangas

Capitol Site, Batangas City

March 16, 2013

Latest Customs Procedures and Excise Tax Computations

Lyceum of the Philippines University-Batangas
Capitol Site, Batangas City

March 15, 2013

Customs Laws and Its Implementing rules and Regulations

Lyceum of the Philippines University-Batangas

Capitol Site, Batangas City

March 13, 2013

Classification on Imported Article

Lyceum of the Philippines University-Batangas

Capitol Site, Batangas City

October 7, 2012

Incoterms – Concepts and Computation & Transposition and Conversions

Lyceum of the Philippines University-Batangas

Capitol Site, Batangas City

October 6, 2012
Lodgement of Import Entries, Implementation of BOC E2M-AEDS and Latest Updates from E-Konek

Lyceum of the Philippines University-Batangas

Capitol Site, Batangas City

June 23, 2012

INTEREST AND HOBBIES

· Reading novels and periodicals

· Internet Surfing

· Singing and Acting       
Educational Summary:

TERTIARY
: Lyceum of the Philippines    University

BS Customs Administration



Capitol Site, Batangas City



2009-2013

SECONDARY
: Batangas National High School



Rizal Avenue, Batangas City



Special Science Class




2005-2009

PRIMARY
:Batangas State University



Rizal Avenue, Batangas City


2002-2005


PERSONAL DETAILS:

Date of Birth
: 
November 11, 1992

Gender
:

Female

Marital Status
:
Single

Nationality
:
Filipino

Language Known:
English & Tagalog

Religion

:
Roman Catholic

DECLARATION

i hereby declare that the above written particulars are true to the best of my knowledge and belief. 

