CURRICULUM VITAE

PRAVEEN 

Praveen.355166@2freemail.com
I N D I A.

CAREER OBJECTIVE:


To work in an organization, that gives me a chance to update my knowledge, enhance my skills and to be a member of team that excels in working towards the growth of the organization.

ACADAMIC BACKGROUND:

· Completed Diploma in Metallurgical Engineering from Government Polytechnical College,  Kothagudem 
District, Telangana State, INDIA affiliated to STATE BOARD OF TECHNICAL EDUCATIONAL & TRAINING, HYDERABAD, with an aggregate of 60.2% during the year 2000.

· Passed SSC from Z.P.P. High School at Manuguru in Manuguru(Mandal), Bhadradri Kothagudem District, Telangana State, INDIA With an aggregated of 51% during the year 1992.

TECHNICAL SKILLS:

· Passed Typing in English Lower Grade affiliated to STATE BOARD OF TECHNICAL EDUCATIONAL & TRAINING, HYDERABAD, INDIA with an aggregate of above 75 % during the year July, 1995.
· Also Passed Typing in English Higher Grade affiliated to STATE BOARD OF TECHNICAL EDUCATIONAL & TRAINING, HYDERABAD, INDIA with an aggregate of above 65 % during the year July 1997

· I have undergone some of the software’s related to MS-Office., 

· MS-DOS. UNIX (Operating System).

· Completed Diploma in Computer Applications from JNNYC  (Jawaharlal Nehru National Youth Centre) Approved by D.R.D Govt. of India. During the years Sep-1998 to Feb-1999.

· Completed P.G Diploma in Computer Applications from JNNYC  (Jawaharlal Nehru National Youth Centre) Approved by D.R.D Govt. of India. During the years Jan-1999 to Dec-1999.
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EXPERIENCE :
· Worked as Data Entry Operator in Director General of Police as out sourcing employee (Contract Basis) in Hyderabad, INDIA.  
· Worked as Data Entry Operator in American Express Bank in Hyderabad, INDIA

· Ran a Business Center for Data Entry, Document Typeing & Job Works.

SOFT SKILLS:


· Exhibiting appropriate decorum at all situations.

· Being a good team member, adding value and verve to the team.

· Able to empathize with others situations and looking at any issue from their Perspective.

EXTRA CURICULAR ACTIVITIES:

· Event organizer in all school and college annual day Functions and other Technical Events.

· Participated in Environmental awareness camp conducted in our college.

STRENGTHS:

      Optimistic  thinking, Deterministic, Confidence, Adaptability and flexibility.

PERSONAL PROFILE:


Date of Birth

:  27-05-1977


Marial Status

:  Married 


Nationality

:  Indian


VISA Status

:  Visiting (Entry on 10th March 2017 )


Languages known
: English, Hindi & Telugu

DECLARATION:


I here by declare that the above mentioned information is correct up to my knowledge and I bear the responsibility for the correctness of the above-mentioned particulars.

Date   :

Place  : I N D I A








