
Angelo.355231@2freemail.com
Position applied for:



Data Entry Operator


















PERSONAL INFORMATION:

Date of Birth:



April 27, 1980


Place of Birth:



Valenzuela City, Philippines


Age:




36


Sex:




Male


Height:




5'5" 


Weight:




133 lbs.


Civil Status:



Married


Religion:



Roman Catholic


Nationality:



Filipino

EDUCATION:


Course: 



Bachelor of Science in Computer Science

Name of School (College)

Technological Institute of the Philippines

Aurora Blvd.  Cubao, Quezon City, Philippines

Year Graduated



2003

WORK EXPERIENCE:


Bateel International


Waiter/Kitchen helper

Dubai, UAE



April 12, 2015 – February 19, 2017







Job description:

Take orders and serve food and beverages to guest at tables. Check with customers to ensure that they are enjoying their meals and take action to correct any problems. Communicate with customers to resolve complaints or ensure satisfaction.


Accenture 



Data Analyst/Data Encoder

Back Office



June 11, 2012 – January 23, 2015

Quezon City



Job description:
Perform data entry and research in various systems and tracking tools. Apply knowledge of processes and related systems to assist in identifying, assessing and resolving issues/problems.

Sykes Marketing Services Inc.

Data Analyst/Data Encoder

Back Office



September 16, 2009 – February 1, 2012

Mandaluyong City


Job description:
Auto Financial Loan work involves review the application loan of the customer and carefully keying data and personal information of customer and combining data from various sources to generate an accurate result. 

Datascope Communications

Data Encoder
Philippines Inc.



August 13, 2008 – June 8, 2009

Makati City



Job description:
Mortgage work involves processing different kind of document like Mortgage, Deed, Warranty Deed etc. by carefully keying personal information of customer.  
SKILLS & ABILITIES:



Computer literate Microsoft Office (Word, Excel & Power Point)






Typing skills: 50 wpm

STRENGTHS:



Hardworking, can work without supervision, highly motivated 
and dependable, easy to get along well with people.
CHARACTER REFERENCES:[image: image1]
