Ijas.355301@2freemail.com


CAREER OBJECTIVE
          Seeking a challenging career where I can utilize my experience, academic, technical and analytical knowledge and significantly contribute to growth and reputation of the organization with hard work and dedication. 
MY SELF
Talented, results-driven, versatile, and loyal with professional attitude. Well versed with business procedures and good experience in handling Accounts and administration.  Self-confident, Self-motivated and able will do the best to complete tasks within the given time frame. Honesty &hard work, Strong –minded, Passionate, Leadership quality, Punctuality
EXPERIENCE 
2016-2017:-    ACCOUNTANT WITH CUSTOMER CARE
          Worked as an Accountant at Zaitoon Restaurant, Madurai- India from February 2016 to January 2017.
Duties & Responsibilities:
· Finalization of accounts: Preparation of Trial Balance, Income Statement and Balance Sheet. 

· Monitoring and maintain accounting functions and generate financial reports.

· Preparing and verifying cash book, check register, stock register and daily sales statement

· Posting day to day journal and ledger entries.

· Monthly and daily reports for all the financial, goods and material etc.

· Excellent knowledge in management of payable and receivables (creditors & debtors) for local and foreign parties.

· Maintain books of accounts such as Debtors, Creditors, Payroll, PDC entry etc.

· Preparation of monthly stock statement.

· Preparation of receipts and payment vouches.

· Handling with petty cash, cash ledger, general ledger, purchase ledger, sales ledger and intercompany jobs.

· Preparation of monthly and quarterly financial management reports to Senior Management.

· Tax Management

EDUCATTIONAL QUALIFICATION
 


· BCom with Finance from Calicut University, Kerala, India.
· Higher Secondary Education from Kerala State Board, India.
· SSLC from Kerala State Board, India
PROFESSIONAL QUALIFICATION
· Tally.-ERP 9.0

· Peachtree.
· Certified Professional Accountant (CPA).
COMPUTER SKILLS
             Accounting Software’s
:    Tally ERP 9, Peachtree           
            Technical Skills                     :     M S Office, MS Word, MS Excel,                           

                                                     MS PowerPoint               
PERSONAL PROFILE

Date of Birth


: 27th February 1992
Gender


: Male

Marital Status

: Single
            Mother Tongue                      : Malayalam

Languages Known

: English, Hindi, Malayalam, Tamil
Nationality 


: Indian
Drivers License                      : Valid Indian Driving License
PASSPORT DETAILS
           Date of issue


: 17/05/2013

Date of expiry 

: 16/05/2023

Place of Issue                         :  Kozhikode Kerala India 
DECLARATION
              I hereby declare that the information furnished above is true to the best of my     Knowledge.
Date: 
Place:     





