
CURRICULAM VITAE 
SHIJU







Mail ID     : shiju.355436@2freemail.com 
	Objective


Seeking a position to utilize my skills and abilities that offers security and personal growth while being resourceful, innovative, and flexible. 
	Profile Highlights & Experience


· Currently working as an Insurance claims coordinator in an JCI accredited hospital since 2 years.
· 7 years experience in the field of medical transcription with proficiency in all work types with excellent typing speed.
· CPC certification (AAPC - ICD 10) in medical coding.

· Excellent knowledge in medical terminology.
· Excellent communication skill.
· Good team player with positive attitude towards work.
· Work experience with JCI accredited hospital and also industry leader Nuance Technologies. 
	PROFESSIONAL EXPERIENCE


· MEDEOR 24X7 HOSPITAL, ABU DHABI.

Insurance coordinator/coder (2015-present):  Working as an insurance coordinator , where the role was to code and take approvals for various IP and OP procedures and radiology.
· NUANCE TRANSCRIPTION SERVICES, BANGLORE.

Medical Editor (2013 to 2015):  Hired as an independent transcription professional, where the role was to check and analyze reports for correction for the purpose of quality analysis.
· ACCENTIA TECHNOLOGIES, Technopark, Trivandrum.

HRCM EXECUTIVE (2007-2011):  Hired as a fulltime Human Receivables and Cycle Management Executive in which patient reports and database has to be managed and recorded keeping turn around time.
· Medical Editor (2011-2013):  Got promoted as medical editor.  Role was to edit and proof read reports for quality.
	PROFESSIONAL TRAINING Details


Advanced Medical Coding and Billing (2015)
ALDOS MEDICAL SERVICES PVT LTD, BANGLORE.
CCNA AND MCSE (2014)
LOGIC SOFTWARE SOLUTIONS.

Medical Transcription Training (2007)

Accentia Technologies, TEchnopark, Trivandrum
	EDUCATIONAL DETAILS                                  
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	Computer Proficiency & Platforms


Operating systems
          
:  Windows 7, 8, 10; Server 2012.
Platforms

:  SAP, MS Office, Escribe, FFT.
Microsoft Certified Systems Engineer.
CISCO Certified Network Administrator.
	Personal Profile


        Date of Birth
                 

: 19-04-1986
   Gender


     
          : Male

   Marital Status


          : Married.
   Languages Known                     
: English, Hindi, and Malayalam.
	Declaration


I am confident of my ability to work in a team. I hereby declare that the information furnished above is true to the best of my knowledge.            
 Place: Abu Dhabi.
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