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	TAHIR.355512@2freemail.com
      Personal Data
Date of Birth    03/09/1988                                   
Sex                   Male
Nationality        Pakistani
Marital Status   Single
Languages

English,(fluent)

Urdu,

Pashto, 

Punjabi


	Career Objective

To have a career that would utilize my skills, abilities and knowledge in achieving the objectives of the organization as well as self. To work in a challenging environment that provides opportunity for growth.

Professional Experience
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CORAL LODGE GUETS HOUSE               (From 1st july 2012 to jan 2013)
· Worked as Manager in coral lodge guest house islamabd
· Managed reservations, check inns and check out and also maintain rooms conditon and facilities .
MERAJ GUEST HOUSE             (From 1st December 2010 t0 sept  2011)
       s                    

· Worked as Manager in MERAJ HOUSE islamabad.
CAP TOWN GUEST HOUSE    (From February 09 to June 2010)
· Worked as Marketing Manager in cap town guest house.

· Contacted many companies and satisfied them about the facilities and convinced them to choose our guest house .

· Contatcetd UN and facilitate them to the guest house.
· Convinced UNCHR for their stay in the guest house.

 Major Projects                                                                                                            
·   Arranged seminar on global HR and its challenges

· Publish profile of Management Sciences Students in NUML
· Conducted Entrepreneur week at NUML Pakistan in 2014
· Worked in conducting international conference about the #CPEC 2015 at NUML.



	
	Key Skills And Competencies
· Excellent communication skills to build relations with team members.
· Fluent English communication 
· Ability to organize and priorities a busy diary.
· Effectively work in group & team.

· Communicate well with others

· Good literacy and numeracy skills.

· Can handle large amounts of cash efficiently and accurately.
· Flexible regarding your working hours.
· Effective time management and be able to priorities.
Education
Degree
Institute
Year
Field
· MBA 3.5  (HR)


NUML Islamabad
(2016)
Human Resources
· B.com
Punjab University
(2012)

Commerce

· I.com
Superior science and commerce college Karachi
(2008)
Commerce
· Matric
E.A.B.G.B.S.S School Karachi
(2005)
Science
Computer Skills

· Good Command on MS Office

· Word

· Excel

· Power Point.

· Internet

· Downloading Uploading.
· Browsing 

Other Qualification
Degree
Institute
Year
IELTS
NUML
2010
English certificate 3 months basic
I.Q concept pass
2006
English advance course 6 months
I.Q concept pass
2007
I.T certificate
I.Q concept pas
2008
Interests

· Music , poetry , games , current affairs 
· Book , traveling , Net Browsing
 Reference                    


  Will be provided if asked.
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