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E-Mail Add: marlin.355515@2freemail.com 
OBJECTIVE:

To be part of a competitive and respected company, where my skills and knowledge will be fully developed.

Willing to be trained in any Department of the company.

Qualification

· Easy to learn new skills
· Honest and hardworking 

· Can work independently as well as a team

· Can deal with different types of people

WORKING EXPERIENCE
SALES

· Mohammed Toutoungi Trading

ButeenaSharjah

From: November 2015 until February 2017
· PHILIPPINE  HKR INC.

Manufacturing Company 

Import & Export

 1 year and 6 Months

Toyota Special Economic Zone

Pulong Sta. Cruz Sta. Rosa Laguna Philippines

DUTIES & RESPONSIBILITIES

.
· Works with the team and line leader schedule for the delivery of materials needed to meet the production schedule.

· Prepares and process document for Farm In, Constructive/Indirect Export and Sample to PEZA and Bureau of Customs.

· Monitors apply and renew Letter of Authority to PEZA.

· Coordinate with PEZA/BOC personnel if there are some inquiries or concern.

· Receives invoices and matches them with work orders and other verification processes, readying the bills for payment.

· Preparing customer Statement of Account monthly.

· Coordinate the activities of all departments responsible for delivering products to customers on schedule.

Collect and keep personnel data files for every employee at the company
· A & J Jewelry Shop

Sales Lady

168 Malls
2011-2013 Solar St. Sta. Cruz Manila Phillippines
DUTIES AND RESPONSIBILITIES:

· Promoted the products and services of the company

· Provided high standard services to the customers

· Checked and monitored the stocks and merchandizes on display

· Ensured timely collection and updating of record of customers account

· Responsible for all activities relating to the customer service function of the company

· Responsible for maintaining & updating pricelist, availabilities & details of the products stocks

· Record and reported losses defective products to the supervisor / manager

· Ensured that the products sold were right away replenished

· Filed & monitored invoices, delivery receipts, purchase , orders & customers cards

· Provided  courteous & efficient services to the customer

· Recorded the daily, monthly & sales report  & sales inventory

· Performed others related tasks that maybe assigned by the manager / supervisor

Virginia Eatery


Service Crew 

2009-2010 Sampaloc Manila PhilippinesDUTIES & RESPONSIBILITIES
· Greet the customer’s in a courteous manner with a smile. 

· Perform multi-tasking in serving the customer

· Attend and assist the customers need

· Maintaining the cleanliness of the restaurant

· Ensure fast and accurate service in a friendly approach

               Accept orders.

EDUCATION 

· Computer Science

ACCESS COMPUTER   AND TECHNICAL COLLEGE

2010-2012

· Dumpay National High School

Basista ,Pangasinan


2002-2006

· Cabeldatan  Elementary School

Basista, Pangasinan

1997-2002

Personal Details

Date of Birth

 :  

 27 February 1989
Sex                    

 :    

 Female

Nationality        

 :    

 Filipino

Civil status       

 :    

 Single

Visa Status      

 :    

Finish Contract /Visit Visa 
I hereby certify that the above information are true and correct to the best of my knowledge
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