                          CURRICULUM VITAE   
SHAKIR 

Shakir.355537@2freemail.com





CAREER OBJECTIVE
A capable and career individual with analytical skill necessary per optimum proclivity and performance very hardworking adaptable and self motivated offering great potential for professional growth and achievement through determination and perseverance to reach corporate Level.
PROFESSIONAL EXPERIENCE

          Office  Assistant. – RAJAB LOGISTICS– Sultanate Of Oman,(from Feb 2015 to Feb  2017).

Duties & Responsibilities.:

· Working with Spread Sheets, Freight forwarding.
· Customer Services and Coordinating End to End Processes.
· Managing Inventory and Petty Cash.
· Perform manual and automated data input. Ensure data updates into relevant cargo systems are done accurately.
· Ensure a high degree of customer service, attentiveness, speed, and control error rates
· Direct and assist the team of Porters and Equipment Operators as required in cargo handling 
EDUCATIONAL QUALIFICATION
· MBA in Retail And Supply Chain Management(July -14) from university of MYSORE.
· Bachelor of Commerce   (JUNE -2012)-MANAV BHARATHI University
· Plus Two(March 2008)

· Secondary school leaving certificate( March 2006)
PROFESSIONAL QUALIFICATION
· Certificate Of Completion of Training in PROJECT MANAGEMENT by promantia Consulting LLP
· MS Office.

· Office Management.
INDUSTRIAL TRAINING
· 45 Days Industrial Training from GEM Plast.
· Marketing Trainee in KCK Dentals.
LANGUAGE KNOWN

· English,Hindi and Malayalam. 
(Read, Write and Speak) 

PERSONAL PROFILE
Marital Status


:
Married
Sex




:
Male

Nationality



:
Indian

Date of Birth



:
15-05-1988
Religion


            :
Islam

VISA status                                         :           visit (3 months)

HOBBIES AND INTERESTS

Travelling and Music

DECLARTION
Considering the above fact, I may kindly be given a chance in your organization. I expect yours kind reply at the earliest.

Yours faithfully,

