SHERWIN 
Sherwin.355613@2freemail.com

Qualifications Summary: To acquire a position suited for my qualification and leadership by putting into practice my skills learned through 5 years of experience attained with outmost dedication & commitment. Highly accomplished & respected professional presenting extensive accomplishments within diverse environments, utilizing exemplary management, analytical, organizational, & people skills.
STRENGTHS: 
· Knowledgeable in Microsoft DYNAMICS Navision
· Ability to adhere to accuracy, attention to details, team player, policy formulation and implementation, highly organized, communication and problem solving without necessarily escalating to the management level, payment analysis and evaluation, preparation and implementation of flowcharts, manuals and desktop procedures.

· Proven strong leadership, outstanding communication skills, work load prioritization & teamwork

· Knowledgeable in MS Office Programs, proficient in MS Excel Advanced level, Microsoft Outlook, MS Word, MS Access, MS PowerPoint.
· Principles of Phone Skills ( Build Rapport using effect communication, Manage Challenging calls & complaints, Present solutions to customer’s needs, cross-up sell &close the call and Proactively sell value over the Phone)Strategically plan and manage logistics, warehouse, transportation and customer services

· Direct, optimize and coordinate full order cycle attitude, handle conflict and confrontation and strong ability to work well in a team.

Working Experience: 

June 2016 – December 2016  Procurement/Admin Officer Shafa Al Nahdah Building Contracting LLC  

· As a procurement officer, you are also responsible for the purchase of products and services in the Company.  

· To approve the best products or services that has low prices after reviewing and analyzing all options.  

· Quality is also an important factor to consider when approving a purchase.
· Responsible to ensure that the products or services are of high quality, regardless of the price. The procurement policies of the organization are often the guiding principle in the approval of such purchases.
· Prepare and maintain purchasing records, reports and price lists.
· Discover the most profitable suppliers and initiate business partnerships.
· Track and report key functional metrics to reduce expenses and improve effectiveness.
· Collaborate with key persons to ensure the clarity of the specifications and expectations of the company.
· Assist in the development of specifications for equipment, materials, and services to be purchased.
· Administer contract performance, including LPO, delivery, receipt, warranty, damages and insurance.  

· Reconcile or resolve value discrepancies.
· Providing support from site to site office regarding admin/paper works. 

· Controlling and organizing of briefing project teams, contractors and suppliers.  

· Preparing monthly payroll for site employees.
· Assisting employees regarding medical issues. 

· Handling the site transportations. 

· Providing Admin works from site to Head Office.
Oct 2015 to May 2016
Panos Restaurant and Café LLC
Dubai Investment Park Dubai, U.A.E

Warehouse Supervisor
· Handling the Purchase and Inventory functions in Microsoft Dynamics NAV.
· Providing timely support to issues reported by key users within timelines.

· Test and QA developments

· Taking ownership of successful execution of ERP system and future enhancements.

· Approve the ordering of necessary goods and services

· Finalize details of orders and deliveries

· Examine and re-evaluate existing contracts

· Track and report key functional metrics to reduce expenses and improve effectiveness
· Effectively plan inventory control to achieve the faster inventory and optimum stock levels. Control inventory levels by conducting physical counts, and reconciling with System data.

· Active participation in the procedures adopted to enhance the logistics process. Pla​n and amend logistics management procedures according to the standard systems. 

· Actively work in reducing Inventory coverage at warehouse; optimizing inventory levels, developing replenishment system and reduction in delivery times.

· Negotiating with transporters, shippers and agents for cost effective transporting solutions. Monitoring and analyzing the loss in transit and undertaking measures to control the same. 

· Taking adequate measures to monitor and analyses the performance of transporters, processing & packaging units pertaining to cost, quality, and delivery norms.

· Ensuring adherence across all procurement & logistics activities to company policies & procedures as well as applicable trade laws and regulations

· Conducting annual performance reviews, facilitates team meetings to review business goals, and prepares a yearly incentive plan to enhance motivation while remaining within the budgeted cost. Collaborate with key persons to ensure the clarity of the specifications and expectations of the company

· Foresee alterations in the comparative negotiating ability of suppliers and clients

· Anticipate unfavorable events through analysis of data and prepare control strategies

· Perform risk management regarding supply contracts and agreements

· Control spend and build a culture of long-term saving on procurement costs

· Proven working experience as a procurement supervisor
· Talent in negotiations and networking

· Good knowledge of supplier or third party management software

· Aptitude in decision-making and working with numbers.
Aug 2012 to July 2015
ATDS Cars Trading LLC
Ras al Khor, Auto market Dubai, U.A.E

Logistics Assistant cum Document Controller

· Directing supply chain operations, delivery of supply services and performance improvements. Cultivate relations with supply chain stakeholders to ensure fair business.

· Maintain receiving, warehousing and inventory control operations by initiating, coordinating, and enforcing program, operational & personnel policies and procedures.

· Overseeing the receipt as well as material issuance as per daily requirement; ensuring the proper storage of material as well as carrying out physical stock verification and reconciliation.

· Managing logistics operations involving coordinating with companies and other external agencies to achieve seamless & cost-effective logistics solutions.

· Formulate procedures for continuous improvement in logistics and inventory to facilitate for easy working while efficiently arrange the stocks in the warehouse.

· Steering complete procurement operations including generating purchase orders as and when inventory levels reach the fixed low level mark. Develop initiatives that will accelerate the redistribution of surplus inventory across.

· Overall hold responsibility for End to End Supply Chain Management including Logistics, Warehousing and Transportation management and maintain systems and audit compliances.

· Managing logistics functions by negotiating with transporters, shippers and agents for cost effective transporting solutions.

· Improving End-to-End supply chain performance by leveraging knowledge and best practices across the organizational structure.

· Interfacing with people at all levels maintaining healthy work environment, motivating team members and enhancing overall efficiency of supply chain operations.
Educational Attainment COLLEGE (Tertiary Level)
AMA Computer College
(June 2010-April 2011)
Makati City Philippines
Bachelor of Science in Information Technology
Philippine Normal University
(1999– 2004)
Taft Avenue Manila Philippines
Personal Information:
Date of birth 
: November 6, 1987
Status 

: Single

Nationality 
: Filipino

BIRTHPLACE
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: Male

CIVIL STATUS
: Single

RELIGION
: Christian

VISA STATUS
: Tourist Visa
Character References:       ** Available upon request.
