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CAREER OBJECTIVES
Establishing a career in a growth oriented and reputed organization to utilize my acquired skills and knowledge in achieving corporate goals, while attaining professional and personal growth.

EDUCATION & PROFFESSIONAL DEVELOPMENT  
· MBA in Finance from University Of Atlanta.
· B Com from Calicut University

· Senior Secondary:-  Central Board of Secondary Education, Abu Dhabi – U.A.E
· Secondary School:- Central Board of Secondary Education, Abu Dhabi – U.A.E
STRENGTH
· Service supporting to other different locations based on their request.
· Purchase quality goods for operational departments. 

· Team Management Skills.
· Unquestionable loyalty, unflinching dedication & positive attitude.
· Computer knowledge in MS-Office 2010 ( MS-Word, MS-Excel, MS-Powerpoint, MS-Outlook ).
WORK EXPERIENCE
Worked From 2007 to 2016 in Weatherford International 
1:- Procurement Coordinator 2007 to 2015

Regional Procurement Group (RPG)

Job Responsibilities:-

· Handling all kinds of  Purchases within Weatherford  MFGs and Third party Suppliers for all MENA Region
· Sending quote requests to all third party suppliers
· Handing quote request and placing orders for Saudi JV and Venezuela 
· Coordinating with third party suppliers for cost reductions for all the purchases.

· Follow up and make sure the correct delivery as per the Customer request. 
2:-Procurement Coordinator 2015 to 2016
Weatherford Products GMBH (WP)
Job Responsibilities:-

· Getting quote from third party suppliers and Manufacturing companies
· Handling quote request and placing orders with All Weatherford MFGs
· Placing Direct ( Customer orders ) and indirect ( Country orders ) for all MEA countries and Venezuela
· Sending sale order acknowledgements for all the orders send to Weatherford Products
  TECHNICAL QUALIFICATION
· Trans-collector – data capturing system/Bar code for Assets & Inventory Stocks.

· Knowledgeable and skilled in computer application such as JDE, Employee-Connect, MS Word, MS Excel, MS Office Outlook and Internet.

· Asset Search through WBAMS Site.

· Inventory Checking through Supply Chain Site.

· Inventory Parts checking through Endeca Site.
· Certified Competence Accessor ( Opito )
JDE EDWARDS TRAINING DETAILS

· Equipment management :- Equipment Management work order for Inspection, service & repair, Parts request and issues, Equipment maintenance enquiry

· Service Rental :- S/R Transfer with in BP, S/R Delivery ticket, S/R Invoicing, S/R Return Delivery Ticket, S/R re-classification, S/R inventory enquiry

· Procurement: - Purchase order requisition, Enter & change approval status of requisition, receiving purchase order, Procurement inquiries.

· Inventory management:- Inventory Adjustment, Ware house setting through item number and location, Inventory enquiry, Transfer inventory with in BP, Misc issues/scrap
· Over view navigation

TECHNO-MEDIA TRAINING ONLINE 
(Oil Well Drilling)
· Oil well drilling volume 1- An introduction to Rig types and basic drill string components

· Oil well drilling volume 2 - An introduction to Basic blowout prevention equipment components

· Oil well drilling volume 3  - An introduction to drilling fluids

· Oil well drilling volume 4 - An introduction to mud circulation and treating equipment

· Oil well drilling volume 6 - An introduction to rotating equipment, Mast and substructure

· Oil well drilling volume 7 - An introduction to pipe handling
· On line training on Inspection and servicing of Tubular and handling Tools
· Basic knowledge of Fishing , Jar , shock sub & BOP tools
TRAINING ATTENDED
· Safe Start & 8GEMS

· QHSSE Induction course

· Weatherford Health & Safety Induction

· Core Compliance

· EEP Knowledge Assessment

· Environmental Induction

· Radiation awareness Training

· IMS awareness Training

· Practical Risk Assessment & JSA

· Basket & Lifting 

· Certified Competence Accessor 

· Holder of valid U.A.E Driving License for four wheel issued from Abu Dhabi.
PERSONAL DETAILS
Nationality

:Indian

Place of birth
:Abu Dhabi, U.A.E
Languages

:English,Arabic, French, Hindi & Malayalam.
Married Status
:Unmarried
PERSONAL ATTRIBUTES
· Friendly and approachable 

· Versatile 

· Trustworthy

· Retentive memory, an eye for detail

· Creative

· Confident communicator

· Courteous and considerate 

DECLARATION

The above details given by me are true and correct to the best of my knowledge and belief. You should kindly consider my application favorably .I will do my duty to the best of my ability and entire satisfaction of my superior. 
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