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CURRICULUM VITAE

Vinod   

Email: vinod.355892@2freemail.com 
Career Objectives

To make positive contributions for the growth of an organization employing me by being an asset to the Finance department

· To offer my talents, and share the best of my knowledge and experience for the growth of a well sounded and competent organization to develop my career further
Career Summary:
Worked as Accountant at Arab Building Materials Co.(Traders of building materials includes Whitewood, Deformed steel bars, Commercial plywood, Marine plywood & Joinery timbers)from March 2015 to March 2017.  

Responsibilities:-
· Assists the manager in planning, designing and implementing the accounting procedures or systems.
· Performing a variety of clerical accounting functions such as compiling and sorting documents, calculating and verifying amounts and posting transactions to the accounting software.
· Preparation of Cash statement.
· Receiving, checking and posting the banks debit notes & Credit notes.
· Preparation of bank reconciliation statement on Monthly basis.
· Company’s monthly Reconciliation statement 
· Trust Receipts, Letter of Credits & Fund Transfer Procedures & posting them accordingly.
· Accounts Receivables & Accounts Payables.
· Prepare aged debtors list and stock ageing list; Follow up debtors for the payment on time.

· Preparation of Payroll (WPS).

· Posting all month end (month closing) journal entries.

· Receiving, checking and posting the Customs and port advices.

· Handling petty cash. 
· Preparing & posting costing sheets after getting final approval from management.  (Imports & Exports).
· Comparing the materials ordered with the material received and report to the management if there is any deviation.
· Preparation of profit and loss a/c and finalization of accounts.
Worked as Accountant at Shreyus Engineers (Supplying & Servicing Air-conditioning Unit all over Kerala on Contract basis) from May 2014 to December 2014.
Job Profile/Responsibilities includes;
· Daily Accounting & Cash handling.

· Preparation of Ledgers.
· Preparation of Bank Reconciliation Statement & Company Reconciliation Statement.

· Maintaining books of accounts, invoices, sales, purchases etc.

· Bills payable & Bills Receivables.

· Data Entry of Sales invoices & Purchases.
· E-Filing of Sales Tax Return, Service Tax and TDS and other statutory works.
· Preparation of Profit & Loss Account and up to Finalization of accounts.

Worked as Accountant at Red Beacon General Trading L.L.C

From Jan 2010 to Feb 2014 at Red Beacon General Trading L.L.C (general traders of wholesale & retail at Dubai)  

Responsibilities:-
· Daily accounting & cash handling
· Preparation of ledgers
· Preparation of bank reconciliation statement on daily basis

· Company’s monthly Reconciliation statement 
· Maintain books of accounts, invoices, sales, purchases

· Payment  to creditors
· Data entry of sales invoices

· Prepare aged debtors list and stock ageing list 
· Credit control; follow up debtors and handling petty cash.                               
· Preparation of profit and loss a/c and finalization of accounts
Worked as Accountant/Spare Parts Controller at Oilco services India Ltd
From Dec 2008 to Dec 2009 

Responsibilities:-
· Maintain Inventories (both Inward and Outward)

· Purchase bills into stock

· Inventory Audit within the firm

· Preparation of Monthly Inventory Statement (MIS)

· Preparation of Reconciliation statement

· Spares consumption record
· Manage, Control and Execute the complete warehouse activities

Worked as Accounts Assistant for 1 year at Northshore Foods (P) Ltd

From Oct 2007 to Oct 2008 
Responsibilities:-
· Daily accounting

· Preparation of ledgers

· Preparation of bank reconciliation statement and company’s Reconciliation statement

· Maintain books of accounts (purchases, sales etc)

· Preparation of monthly Royalty statements

· Preparation of profit and loss a/c and balance sheet

 Academic Qualifications
· Graduate in commerce (B.Com)

Computer Skills
· Tally version 9.0 and Tally Financial Accounting Programme (TFAP)

· Adept in Fox Pro,Tally ERP Ver 9.4 & Falcon ERP Ver 6.3
· Excellent knowledge of MS Office Applications
Other Skills
· Proficient in warehousing operations and inventory management

· Strong focus on management requirements and co‐ordination with managements

· Demonstrated performance oriented and reliable work style

· Excellent interpersonal and co‐ordination skills

· Fluency in English, Hindi & Malayalam

Personal Details
Date of birth: 
28th June 1986
Marital status: 
Single
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