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Professional Resume

Mudassar 
United Arab Emirates 
Email –    Mudassar.355898@2freemail.com 
Applying for position FINANCE-& ACCOUNTS
OBJECTIVE-

A self motivated individual with great enthusiasm and determination to succeed. Hard working, reliable and resourceful with excellent organisational and staff management skills, combined with the ability to prioritise a substantial workload. Ability to complete any task efficiently with spontaneous assimilation and evaluation of the provided information. Friendly and good humoured.

PROFFESTIONAL EXPERIENCE 
	From
	To
	Organization
	Designation
	Location

	October-13
	Till Date
	Al Mansoori Industrial Supply Company LLC
	Chief Accountant
	Abu Dhabi-UAE

	June-11
	March-13
	BM Trada Middle East
	General Accountant
	Dubai-UAE

	May-10
	May-11
	Fortune Securities
	Financial Analyst
	Karachi-Pakistan

	May-09
	May-10
	Fortune Securities
	Equity Sales
	Karachi-Pakistan


EDUCATIONAL QULIFICATION
	Institute
	Year

	MBA-Finance
	Bahria University
	2009

	BBA-Finance
	Bahria University
	2008


PROFESSTIONAL TRAINING –INTENSHIP 

· Abbot Laboratories Pakistan- Internship (Finance Department)

· Elixir Securities Pakistan – Internship (Research Department)

WORK EXPERIENCE 06 Years 

Present Working Chief Accountant- Al Mansoori Group of Companies-Mansoori Industrial Supply Co LLC-[October-2013 to Present]
· Prepare Yearly Budget, which include future forecast of income statement, balance sheet & Cash Flow Statement which help company to reduce overhead  ] which ensure timely delivery to customer.

· Undertaking financial audits (an independent check of an organisation's financial position);

· Prepare document for business processes and accounting policies to maintain and strengthen internal control 
· Directly reporting to General Manager 
· Costing, delivering and prepare Inventory report on monthly & yearly basis.

· Dealing & negotiation with money exchange for currency future contract to minimize the risk of currency fluctuation.

· Prepare journal entries on monthly, quarterly & yearly basis. 

· Post entries and prepare financial statement, Bank reconciliation, completing closing procedure on monthly, quarterly & yearly basis.

· Analyzing financial statement on a monthly, quarterly & yearly basis and report on variances issues.

· Making recommendations based on analysis and status of reserves, assets and expenditures

· Dealing & Negotiation with the bank to open LC, issue Bid Bond, Performance Bond and Cross border Transactions. 

· Dealing with the bank for day to day transaction.
· Timely deliveries help us reduce liquidated damages on yearly basis.

· Prepare employees salaries and transfers through WPS on monthly basis.
GENERAL ACCOUNTANT –BM TRADA MIDDLE EAST DUBAI JUNE -2011 TO MARACH -2013-1 YEAR 9 MONTHS
· Preparing Accounts Receivable Report on Monthly Basis

· Prepare Bank Reconciliation
· Prepare & Issue Invoices and Payment Follow-up-[Ability to Handle Large Volume of Invoices]
· Managing Petty Cash Account
· Generating invoices by using Peach Tree Accounting Software 
· Excellent customer service & communication skills.
Financial Analyst –Fortune Securities Ltd – Member of Karachi Stock Exchange May 2009 to May 2011-1yr
· Financial Advisory for Existing and Potential Customers

· Handling Client Portfolio Management.
· Provide in Depth Financial Analysis of various Corporations and Industrial Sectors for Investment Viability Reports

· Daily basis analyzing market trends based on international factor affecting local markets.
· Developing financial forecasts of Textile Industries which show high returns in the long run.
· Presenting Stock Market Trends & Opportunities to the clients based on analyses.
· Online Marketing
ACHIEVEMENT 
· As a co-author wrote the research report on the Nishat Chunian Limited which is listed at Karachi stock Exchange. The responsibility was to develop the financial modelling structure and to write the overview of cotton industry local and international.

· Daily interaction with my 35 high net worth client and used to update them about market, economic condition, news that may reflect market or particular stocks etc. 

· Presenting to our institutional client about future financial forecasting and recommend buying or selling based on market analysis

Equity Dealer –Fortune  Securities Ltd-Member of Karachi Stock Exchange May 2009 to May 2010-1yr 
· As an Equity dealer buying, selling and giving advice on investment and financial instruments, such as stocks, bonds, commodities and mutual funds. 
· Research companies producing investments and recommend to our clients, which can consist of individuals, money managers, pension funds, government agencies or corporations. Worked for long hours under highly stressful conditions due to dealing with fast-changing conditions and transactions worth up to millions of dollars. Sometimes for 24-hours, if they focus on international investments.
Key Skills:
· Excellent customer service skills. 

· Keen eye for attention to detail.  

· Creative, innovative and willing to contribute ideas and professional opinion.

· Strong sense of initiative and a “can do” attitude.

· Ability to work independently and as part of a team
TRAINING
· ISO 9001-2008- Internal Audit Training.

COMPUTER SKILLS 
· Conversant with MS Office.

· Peach Tree Software
PERSONAL DOSSIER
· Date of Birth: 

7th February, 1985  
· Current address:
               Al Mushrif, Abu Dhabi, UAE.

· Languages Known:   
English (Professional level)

                                                      Urdu (mother tongue)
Declaration:
The undersigned certify that to the best of my knowledge & belief, these curriculum vitae correctly describes me qualification & my Experience










