ROSE 
SECUNDERABAD, HYDERABAD
Rose.356167@2freemail.com
Nationality: Tanzanian

Marital Status: Single 
Religion: Christian 

EDUCATION.
Osmania University 

Bachelor degree in Public Administration                               July 2012 – June 2015
Integrated Institute Of Education Technology                         June 2012 – May 2013

Diploma in Business Administration
WORK EXPERIENCE
Global Publishers Tanzania 

                                December 2011 – June 2012
Cashier
· Prepare and maintain the office expenses.
· Keep books on petty cash.
· Bank reconciliation.
· Report to management regarding petty budgets in the office 
· Make the company’s deposits 
· Managing ledgers

· Shadowed the senior accountant on many presentations 
     SetUp Limited Tanzania

      Sales Assistant                                                                    February 2011-December2011   
· Advising and serving customers

· Processing customers

· Promoting company and special offers

· Providing customers with information on pricing 
· Handling customers complaints 
INTERESTS AND SKILLS
· Fluent in Kiswahili and English
· Leadership skills.
· Proficient at Microsoft Excel, Word, PowerPoint, Publisher.
· Freelance writing 
· Customer Relationship Management Skills 
· Adventurous traveling 
· Interpersonal and Team work
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