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Curriculum Vitae

Mahenaz 
E-mail: mehenaz.356200@2freemail.com 
Objective
To obtain a teaching position in an Educational Institute, where I can invest all my professional expertise, qualification, valuable experience to the optimum level, to facilitate mutual growth, for both, the organization and my career.

Profile 
A highly energetic and enthusiastic individual, specialising in English and History. Dedicated to providing the best education and care to children.
Educational Qualification

· Master of Arts (Sociology) 2004 from S.N.D.T University India

· B.Ed. (English & History Method) 2006

Achievements Academic Year

· Got Scholarship in B.A. 1st year

· Scored 3rd merit position in S.N.D.T University (M.A.)

· Scored 4th position in college (B.Ed.)

· Got an approval from N.C.T.E Department.
· Got U.A.E teaching licence

Personal & Professional Profile
1 Over 10 years of professional experience in Teaching 

2 Highly ambitious person with creative approach towards work

3 A successful, result-oriented professional with the ability to make vital decisions and work on different tasks of teaching

4 Highly self-motivated, a proactive and focused individual with the ability to work under pressure

5 Tactful and diplomatic in dealing with a multi-cultural work environment

6 Working knowledge of MS Office Packages

7 Good Personal relations & communication skills 

8 Resourceful, with the ability to organise and prioritise multiple tasks 

9 Enjoy challenges and responsibility

Teaching Experience In Gulf
Duration: April 2010 till October 2013



Name of the Institution: Our Own English High School (Al Ain)
*****************************************************************************************************

Job Profile:


1. Teaching Primary school students in all subjects


2. Assisting students who had special needs and require extra attention.

3. Preparing presentation teaching schedule for better learning for students
Duration: June 2007 to December 2009



Name of the Institution: Ex-Chief Minister Vilasrao Deshmukh’s M.C.T’s College of Education.

******************************************************************************************************

Job Profile:
1. Served as a full time lecturer in D.Ed College. Prepared English method and Indian society and Primary Education assignments reviewed and corrected all homework with an emphasis on providing feedback to each student. 
2.  Devised lessons, which captured the student’s imaginations for e.g. preparing scenes from well known works or scenes from present condition of primary school in Mumbai and provisions of government and having student act them out.
3.  Tutored students after college that were having difficulties in making their grades. 
4.  Provided monthly written report to the school board and the PTA on the progress of the class at the end of each calendar month. 
Duration: June 2006 to January 2008

Name of the Institution: Sheth L.U.Jhaveri College of Arts

*****************************************************************************************************

Job Profile:
1 Working as a part time lecturer conducting (18 lectures per week), teaching Sociology to higher secondary class students.

2 Preparing examination paper and checking the answer sheets of the students and assisting them in improving the way of writing answer in order to achieve high scores in the examination.

3 Arranging practical sessions as per the university norms

Duration: November 2006 to April 2007



Name of the Institution: Mumbai B.Ed College of Education

*****************************************************************************************************

Job Profile:

1. Working as a part time lecturer conducting 6 lectures per week, teaching English method to B.Ed. college students.

2. Used most of the available teaching aids (such as charts, flash cards, etc.) to convey the subject matters to students.

3. Recorded students progress by conducting specially designed tests.

Duration: August 2006 to June 2007



Name of the Institution: Mumbai D.Ed College of Education


*****************************************************************************************************

Job Profile:
1. Working as a full time lecturer, teaching English method to D.Ed. college students.

2. Preparing examination paper and checking the answer sheets of the students and assisting them in improving the way of writing answer in order to achieve high scores in the examination.

3. Arranging practical sessions as per the university norms

Duration: June 2004 to July 2005



Name of the Institution: Millat High School

*****************************************************************************************************

Job Profile:

1. Teaching elementary school students in all subjects

2. Assisting students who had special needs and require extra attention.

3. Preparing examination paper and checking the answer sheets of the students and assisting them in improving the way of writing answer in order to achieve high scores in the examination.

Computer Skills

· Microsoft Office, Internet & E-mails. 

Personal Details

Date of Birth:        10th September 1977




Marital Status:
Married 




Nationality:
Indian

Sex:
Female

Visa Status:
U.A.E Residence visa

