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PROFILE

Trustworthy, well-organized, and self-motivated graduate with experience in accounts management, business development, communication, international logistics, marketing and sales. Proficient in Arabic, English, Uyghur languages and competent in Mandarin. Long term objective is to develop entrepreneurial and financial knowledge and skills and become a well-rounded business professional.
KEY SKILLS

· Accounting. Managed accounting related works at BSR Sdn Bhd.
· Audit & assurance. Managed audit of Goods and Services Tax (GST) claims at BSR Sdn Bhd.
· Competency in Sage 50 Accounts and Million Accounting System
· Efficient teamwork skills. Coordinated between business partners, customs personnel and agents at Meptun Ltd.
· Excellent communication skills. Managed communication at Meptun Ltd.
· Global & business acumen. Involved in various businesses since 2010. Worked as an international trade assistant at Meptun Ltd. Recently completed an academic work on a global business organization.
· Income tax filing. Carried out income tax filing at BSR Sdn Bhd.
· Interpretation/Translation skills in English, Arabic, Chinese and Uyghur languages. Worked as an interpreter and translated commercials from English and Arabic to Uyghur language at Meptun Ltd.
· Marketing & Sales. Designed marketing materials and attracted clients at Meptun Ltd.

· Microsoft Office competency
· Multitasking capability. Undertaken several important tasks in Meptun Ltd along with university coursework at the same time.
· Resourceful & problem-solver. Exposed to multicultural environment and interacted with various people and industries.
· Writing skills. Always maintained a passion for writing and currently developing bilingual writing skills.
KEY ACHIEVEMENTS

· Gained recognition of the director and senior employees at BSR Sdn Bhd.
· Monitored and coordinated the production of Munira Carbonated Drinks in Malaysia and managed the importation to China at Meptun Ltd.
· Established cooperation with Sultan Drinks Austria at Meptun Ltd.
· Third place in Xinjiang College Students English Speaking Contest.
· First Place in Xinjiang Agricultural Vocational Technical College English Speaking Contest.
WORK EXPERIENCE

Intern | BSR Consultancy Services Sdn Bhd (Malaysia)
May 2016 to Sep 2016

An established professional firm specialized in income tax and GST advisory, accounting and audit services.
· Accounting, communication with clients and partners, documentation, GST audit, tax filing, assistance of director

International Trade Executive (Part-time) | Xinjiang Meptun International Trading Co., Ltd (China)                                                                                                                         Jul 2015 to Present

A commercial company involved in import & export, distribution, wholesale and retail.
· Business development

· Coordination on customs clearance
· Communication and handling of contracts

· Maintaining file records, trading documents and materials

· Establishing and maintaining long-term relationship with business partners

· General management of resourcing and international logistics
· Translation between Arabic, English, Chinese and Uyghur languages

EDUCATION & QUALIFICATIONS

Leeds Beckett University, UK – BA (Hos) in Accounting & Finance

CGPA: 3.50
2017

Xinjiang Agricultural Vocational Technical College - Certificate of Higher Education

English Language Training Program for Study Abroad
Top student, Sino – Malaysia class of 2012
2013

Xinjiang Professionals Language Center - Certificate of Completion

Intensive Arabic Language Program
2008

PERSONAL INFORMATION

Date of Birth: 17-May-1993

Citizenship: China

Social Status: Single
ADDITIONAL INFORMATION
Student member of Association of Chartered Certified Accountants (ACCA)
Training in teaching Arabic Language, Al-Furqan Academy, Malaysia [2015]

Training in Public Speaking, Xinjiang Agricultural Vocational Technical College, China [2013]




