                                            
Professional Summary

Dedicated Accountant with more than 12 years of experience in accounting industry. Skilled in Cash flow, Fixed assets, Payroll processing, Accounts receivable, Accounts payable, Collections, VAT computation and filing, Financial reporting and Data analysis. Strong accounting professional with a Bachelor of Commerce (B.com) in Cost accounting and Master of Business Administration (MBA) in Finance. 
Skills
	· Excellent communication

· Time management

· Leadership

· Initiative and self-motivation


	· Adaptability
· Flexibility

· Process implementation

· Risk management and process analysis 



Work History
    Manager Finance and Accounts                                         06/2014 to current
        Esybuy LLC-Dubai
· Lead and manage a team of professionals

· Responsible for the monthly close as well as maintenance of all accounting ledgers including monthly review of all account reconciliations and journal entries.

· Preparation of all financial reports, including Profit and Loss Statement, Balance Sheet and Statement of Cash Flows, as well as the year-end financial reports.

· Provide timely explanations of variances between actual results and forecasts/budgets; provide corrective action recommendations to management, where necessary.

· Oversee the General Accounting processes of Inter-company, Fixed assets and Accounting and financial reporting of all entities.

· Work with external auditors during reviews and audits to ensure full cooperation from accounting staff and compliance with all qualified requests.

· Prepare preview and final financial statements and periodic reports to the management to facilitate cost control
    Asst.Manager -Accounts                                                  11/2008 to 02/2014
       Amalgamated Bean Coffee Trading Co. Ltd (Cafe coffee day)
· Prepare sales MIS report and Statement of Cash Flows on daily basis

· Approves all journal entries and accruals prepared by general ledger accountants and manage the month end closing

· Prepare tax schedules and coordinate tax work papers for tax group

· Reconcile bank statements and all general ledgers accounts (purchase, sales, creditors, debtors & stock book) with cost and its supporting documents.

· Coordination of cash pickup arrangements with banks 

    Senior Accountant                                                          09/2006 to 12/2008
        SGC P Ltd. Deputed to Acer India Pvt. Ltd
· Led a three-person team responsible for each individual processing 2000 invoices weekly

· Conducted monthly closing process, accruals and journal entries

· Generated and balanced accounts payable reports to vendor statements

· Managed expense reports. Reconciled credit card purchases

· Resolved past due accounts bringing over 60 days past due from 10% to under 4%.

· Prepared and assisted with general ledger (journal entries) analysis and analyzed 

· Provided administrative support for the department as well as to the Controller.

     Accounts officer                                                                08/2004 to 09/2006
        Aircon refrigeration Company
· Assist with the preparation, analysis and verification of accounting records, financial statements and reports to ensure accuracy and adherence to reporting and procedural standards 

· Reconcile invoices to purchase orders and bill customers

· Maintain the general ledger operations

· Resolve AP and AR problems with vendors and customers

· Assist with  tax computation  and its filing
· Record and process employee expense reports and reconcile credit card statements

· Coordinate audits in accordance with internal and external procedures

· Administered the expense reports of personal and corporate charges for board members and employees        

Educational Qualification
    1997 to 2000             : B.com: Cost Accounting  

                                       Mahatma Gandhi University
    2000  to 2001            : Computerized Financial Accounting -Certification 
    2001 to 2003             : MBA: Finance and Marketing 

                                        KLN College of Engineering (Madurai Kamaraj University)
  
Computer Skills
·  Software             : Tally ERP 9, MFG PRO,SAP FICO,FOCUS

                               MS Office (Word, Excel &Power point)
·  Web/Multimedia   : Internet Proficiency

Personal Details 
      Nationality            : Indian
      Gender                 : Male

       DOB                     : 27/ 03/1978

      Languages            : English, Malayalam, Hindi, Kannada and Tamil
      Visa Status            : Employment Visa
                                            JACOB


Jacob.356377@2freemail.com


                                                      














