OJIE 
Ojie.356436@2freemail.com
CAREER OBJECTIVE

To obtain a significant and challenging position wherein I will learn and excel in the process. A job that provides me a scope for growth professionally in the finance vertical.
PERSONAL INFORMATION
     Birthdate

December 15, 1993     
     Age

23
     Gender

Male

     Birthplace

Cotabato City
     Status

Single

     Height

5 feet 10 inches

     Weight

71 kilograms

EDUCATION
· Notre Dame University
Bachelor of Science in Accounting Technology, 2010 - 2016
Notre Dame Avenue, Cotabato City
WORK EXPERIENCE/ SPECIAL TRAININGS
Commission on Audit Region XII, Cotabato City, Philippines
Contractual Trainee

· Assisting procurement officer

· Helps to purchase the items needed in the office

· Inventory counting

· Data encoding

· Record transactions

· Delivering the issued equipment/s to specific employee 

· Checking office equipment tags

· Receiving calls

· Wire installation of computers and printers
· Carrying and filing of office item and equipments

· Carry out simple task
Bureau of Internal Revenue Region XII, Cotabato City, Philippines
Job Order

· Front liner, Attending to the needs of the customers

· Encoding

· Sorting transactions

· Tagging transactions

· Fetching files from banks

· Carry out simple task
Online Encoding, Cotabato City, Philippines

Self-Employed

· Novel encoding

· Pocket Book encoding
SKILLS

· Computer literate

· Fast encoder

· Skilled in Microsoft Office (Word, PowerPoint and Excel)

· Can speak fluently in Tagalog and English
· Has an excellent understanding of the technical aspects of accounting
· Proficient in using various analytical tool and computerized accounting software
ACHIEVEMENTS/AWARDS RECEIVED
· Notre Dame-Festival
Basketball

Champion
Cotabato City
· Notre Dame Educational Association(NDEA)

Basketball

First Runner-up

Midsayap

· Private Schools Athletic Association(PRISAA)

Basketball

2nd place

Cotabato CIty
SEMINARS ATTENDED
· Peace Orientation Workshop- August 20-21, 2015
Notre Dame University

Cotabato City
· Inter-religious dialogue- December 10, 2014
Notre Dame University

Cotabato City

CORE COMPETENCY

· Multi-tasking
· Flexible
· Can work under pressure
· Team player
CHARACTER REFERENCES

Available as per request
