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         NASEELA 
         Ajman, UAE.
         Naseela.356451@2freemail.com 

                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                     



Career Objective

· To contribute towards the growth and development of a dynamic organization where opportunities to grow both personally and professionally are ample and where I can utilize my skills effectively & efficiently.

· Like to embark on a journey to see myself in a challenging environment.

	Profile


Academic qualification
· Masters Degree in Computer Science/Application (MCA) From University of Calicut. 
· Bachelor Degree in Chemistry (BSc) from Calicut University.
Personal attribute
· Highly organized and efficient, a flexible and versatile team player who works hard and excels in any environment. 
· Impressive works ethic, reliable, dependable and conscious of duties and responsibilities. 
· The ability to form good relationship with both peers and staff is central to my character.
Career Interest


Teaching, Computer Instructor, Administration, Database management, Web Designing/ and Accounting.

Summary of Experience
Computer-Teacher
L B S Center for Information Technologies.

Calicut-India
Responsible for teaching a computer curriculum that is consistent with the district goals and objectives.

Duties:-
· Teaching all areas of the computer science/IT curriculum. 

· Teaching students the latest computer skills. 

· Creating rigorous lessons that are aligned with the subject curriculum. 

· Providing ongoing and timely feedback to students on their progress. 

· Involving parents and careers in a child’s education. 

· Preparing assignments, course material and lessons for pupils to do. 

· Demonstrating computer hardware and software to students. 

· Working closely with other teaching and other staff. 

· Maintaining discipline in the classroom. 

· Researching new subject topic areas to teach. 

· Proficient in Windows and Microsoft Office software.
Computer/Science-Trainee/Teacher.
Al Rayyan National Private School.
Abu Dhabi, UAE.
Responsible for teaching a computer curriculum that is consistent with the schools district goals and objectives. 

Duties :-
· Teaching all areas of the school computer curriculum. 

· Teaching students the latest computer skills. 

· Creating rigorous lessons that are aligned with the subject curriculum. 
· Providing ongoing and timely feedback to students on their progress. 

· Involving parents and careers in a child’s education. 

· Maintaining discipline in the classroom

· Working closely with other teaching and other staff. 

IT Administrator cum Accounting.
American Crescent Health Care Center 

Abu Dhabi, UAE .
Duties :-
· Maintained and updated client information on the Hospital database.
· Collected, stored and retrieved patient data. Maintained and ordered medical supplies Coordinating and controlling of work force.
· Handling Hospital Software, and Managing, IT Coordination and Making Industrial relation
· Conducted patient interviews to elicit registration information.
· Preparing financial report on timely basis (generate from system) 
· Follow up with aging payments, preparing invoice Cheques & Delivery orders.
.

Personal Information


· Date of Birth

: 
20-03-1982
· Nationality

: 
Indian 

· Visa Status 
         : 
Residence-Transferable. 

· Gender
  : 
Female.
· Religion

: 
Muslim

· Languages Know
: 
English, Hindi, Arabic and Malayalam.
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