Rim

UAE, Sharjah

E-mail: rim.356455@2freemail.com 
Personal Data:
· Date of Birth
: 18/04/1987
· Citizenship
: Syrian
· Marital Status
: Married
· Visa Type

: Residence Visa
Academic Qualifications:
· Syrian Virtual University – Master Of Business Administration 
(MBA)
Graduated on May 2015
· The UAE University – College of Business & Economics 
(Accounting Major)
GPA: 3.97
Graduated on January 2009
· “Noura Bint Sultan” High School, RAK
Science 97.8% - 2004
Work Experience:
June 2010 to July 2011: 






Worked for Next Generation Services Company





Position: Accountant
· Preparing Budgetary Statements

· Bookkeeping

· Preparing financial statements

· Bank Reconciliation

March 2009 to May 2010:





Worded for RAK Insurance Company




Position: Accountant

· Bookkeeping 
· Preparing payroll

· Maintaining petty cash
· Preparing initial financial statements

· Bank Reconciliation

Summer 2008:








Training Course at Talal Abu Ghazaleh Co.
· Review the financial reports

· Preparing financial statements

· Bank Reconciliation

· Learned about the feasibility study
· Learned about the audit process 
Spring 2008 and fall 2008:




Worked for UGRU Student Service 
ILC (Independent Learning Center)

United Arab Emirates University, Al-Ain

Position: Administrative assistant



· Help students in using the resources in the center
· Data Base entry 

· Handling communications via email
Spring 2006 – Fall 2008: 

Gave private sessions for students who are weak in Accounting subjects at ILC (Independent Learning Center) United Arab Emirates University, Al-Ain
13th June – 31st Sept, 2006:

Al-Nokhbah Medical Center




United Arab Emirates, RAK

Position: Secretary
· Organizing files

· Giving and organizing appointment.  

· Used Excel program in Accounting Data Entry

Participations:
18th – 19th Feb, 2008:
“How to Become a Good Leader” Workshop

Global Investment House
United Arab Emirates University, Al-Ain

December, 2007

“Small Business” Participation




College of Business & Economics





United Arab Emirates University, Al-Ain

13th – 22th March, 2007
“Financial Statement Analysis Course”




College of Business & Economics





United Arab Emirates University, Al-Ain

12th – 15th Nov, 2006

“Small Business Experience” Workshop




College of Business & Economics





United Arab Emirates University, Al-Ain


Activities:
10th Oct, 2007
Member at “The Accounting Students Association”
United Arab Emirates University, Al-Ain
Academic Group. 
Accomplishments: 

13th – 31th Jan, 2008

“ICDL (International Computer Driving License)”



RAK International Center



United Arab Emirates, RAK

Spring 2005


“IELTS Certificate”

UAE University, Al-Ain
Score:   6.5

Skills:
Computer/Programming Skills:
· MS Word, MS Excel, MS Access, PowerPoint
· ACL Software

Communication Skills:
· Working on team workshops during my course has involved different roles, which have developed negotiation and persuasion skills.

· Language Skills :  Arabic – Native Language, 

      English – Fluency “R, W & S”

Organization Skills:
· When undertaking a new workshop, each team member has to determine their own priorities/targets as well as contributing to the project (workshop) objectives. My organizational and action planning skills have been enhanced as a result. 
Interpersonal Skills:
· Efficient, self-motivated, hardworking, welling and able to learn more.
· Can work independently. 

· Team Work.
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