CURRICULUM VITAE 

SATYAJIT 
Satyajit.356475@2freemail.com

Objective:

Finance & Credit Control professional with over 16 years of high quality experience in different sectors such as Media, Advertising, Manufacturing, Retail and Trading. Actively involved in developing and implementing Accounting procedures and system. Team Player with good Communication Skills, Seeks career advancement within dynamic, high growth organization that welcomes fresh ideas, initiative, dedication and experience, demanding excellence in consistently meeting business objectives.
PROFILE IN-BRIEF
· Hands of experience in dealing with Accounting Package – SAP FI, Peachtree, Oracle, ERP, Tally.
· Taking responsibility for monthly closing activities and Monthly consolidation and reporting
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Excellent knowledge of Computerized Accounting, MS Excel & MS Word
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Having very good Command over English language & Self-correspondence

· Goal oriented individual with a proven ability to handle responsibilities and accountabilities
· Knowledge of Import Documentations & Finalization of Letter of Credit 
	WORK EXPERIENCE 


	Total Experience 
	18 Years
	 UAE Experience
	9 Years
Company Company


	Company 
	M/s Gavdi MEA Fz LLC., Dubai, UAE.

	Period 
	Gavdi MEA FZ LLC was founded in 2013 as the MEA division of Gavdi Group A/S. Gavdi Group is a leading consulting firm that specializes in SAP HCM, Strategic HR consulting and related services including Application Management and Business Process Outsourcing. Gavdi MEA are a Service Delivery and Development Centre and provide both support and product development for local and global businesses. Gavdi MEA provides the following range of support for SAP, Success Factors and Nakisa HCM solutions:
November, 2013 – Till date

	Designation
	Chief Accountant  

	Job Description
	Responsible for finalization of Accounts and reporting as per company reporting rules of IFRS Accounting Standards.

►Reviewing all Internal & external Finance Reporting and Control ( SAP FI) 
► Compilation of monthly reports for each of the Principals operators in GCC & Europe 
► Reporting for monthly Profit & Loss A/c, W.I,P & Loss Jobs.
► Performed maintenance of detailed reports / schedules / statement as per international accounting system in order to provide senior management on time reliable operational and financial reports.
► Perform supervision of Bank / Accounts / reconciliations, Reviewed and processed all accounts payable invoices of creditors / suppliers local and overseas through purchase ledger system for correct cost and quantities and supervise daily posting of accounts payable transactions.
►Exercised control over day-to-day accounting function.
► Liaison with Internal and External auditor.
► Daily Cash flow updates to Management



	Company 
	M/s BinHendi Enterprises LLC., Dubai, UAE

	Period 
	October,2010 – November,2013

	Designation 
	Senior Accountant

	Job Description 


	Finalization of Accounts, ► Overseas Accounts & Banking Operations 

► Implementation of credit control policies 

► Actively involved in budgeting process 

► Budget & Variance Analysis 

► Cost control & MIS 

► Legal aspects of contracts drafting 

► Co-ordinate with external auditors & preparation for annual audits 

► Controlling the Payable & Receivables Accounts of all the Trading & Retails operators & Credit Control 

► Compilation of monthly reports for each of the Trading & Retails Principals operators in GCC & Europe 

► Coordination with PRO for company license & office lease renewals 

► Oversee all aspects of the day-to-day Operations & Accounts department and directly reporting to GM - Finance
Coordinating with Banks for Bank Guarantee facilities 

► Computation of sales commission based on the company policies 

► Compilation of management reports on monthly basis 

► Co-ordination with oversees clients for Debt collection 

► Drafting of Annual volume rebate(AVR) agreements & yearly computation of AVR 

► Liaising with the consultants for the formation of new entity outside UAE




	
	

	Company 
	Tattoo Fz LLC, UAE

	Period 
	October, 2008 – September, 2010

	Designation 
	Management Accountant 

	Job Description 
	Experience with Computerized  Accounting  up to Finalization
Preparation of Trial balance, Profit & Loss Account & Balance Sheet
Preparation of MIS reports for monthly overview of business& SOX Compliance, Preparation  of monthly Payroll, Maintaining Asset Register, Calculation of Depreciation & Provision.
Reconciliation of monthly Bank Statements 
Accounting for Import Purchases, Raw Material as well as Capital Goods
Ensure timely payments to Supplier’s 
Supervision & verification of monthly Payroll 
Co-ordination with oversees clients for Debt collection 
Co-ordinate with external auditors in preparation of schedules and other relevant paperwork in preparation for annual audit
Handling Staff Leave Records ,Visa Procedures &Preparation of Annual Budget


	Company 
	Trident Freight LLC , UAE

	Period 
	May, 2007 - October, 2008

	Designation 
	Accountant

	Job Description
Company
Period

Designation

Job Description
Company
Period
Designation
Job Description
	Raising Invoices on ERP, Passing Expenses vouchers &Ensure timely payments to Supplier’s
Reconciliation of monthly Bank Statements 
Accounting for Import Purchases, Raw Material as well as Capital Goods
Co-ordination with oversees clients for Debt collection

Handling Petty Cash, Bank work & Data Entry 
Follow up for accounts receivables

Preparation of External Audit Reports
M/s Premier Opticals Pvt Ltd, INDIA
March, 2001 - May, 2007
Accountant
Experience with Computerized  Accounting  up to Finalization
Preparation of Trial balance, Profit & Loss Account & Balance Sheet
Sending monthly MIS Reports to Head Office along with Stock Figures
M/s Everex Stampings Pvt Ltd

January 1998 – February 2001

Accountant Cum office Administrator  

Daily Petty Cash Handling, 
Raising Daily Invoices to Crompton Greaves Ltd 
Updating Registers for Central Excise for Duty Consumption, 
Knowledge of Sales Tax, Service Tax, Income Tax Computation etc 
Preparation of Monthly Staff Payroll & Disbursements to Staff 
Knowledge of ESIC Contributions and returns filing & Yearly Assessments. 
Monthly Profit & Loss Account to Managing Director 
Liaise with Auditor for Finalizations of Books 
Other office routine works


QUALIFICATION
· Bachelor of Commerce, India, Goa University, 1996
· Management Business Administration ( Finance ) , India, 1997-1998
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 Diploma in Computer Applications, MS Office / Ms Excel / Ms Word / Internet & E-mail[image: image4.png]
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