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Danica.356497@2freemail.com 
PROFILE

· Relate well to people from a variety of cultures and socio-economic conditions.

· Readily develop rapport with patients, families, staff and other health care professionals.

· Capable of assessing conditions and implementing appropriate intervention.

· Demonstrate aptitude for developing new skills.

· Proven record of reliability and responsibility.

· Resourceful in completing projects; ability to multi-task effectively.

· Proficient in the use of the entire Microsoft Office Suite.
EDUCATIONAL BACKGROUND

Bachelor of Science in Nursing

Pamantasan ng Lungsod Ng Pasay (2005- 2009)

Pasadeña St. FB. Harrison Pasay City
Davidville Academy (2001- 2005)

Sucat,Paranaque

Rivera Village Elementary School (1995 - 2001)
NAIA, Pasay City

PROFESSIONAL QUALIFICATION

Philippine Professional Board Examination in Nursing

Professional Regulatory Commission

November 2009

PROFESSIONAL EXPERIENCE

Company Nurse
Coca-Cola Bottlers Business Services

July 21, 2016- November 25, 2916

Resignation due to Husband sponsorship going Dubai.

· Provides first-aid treatments and medications for employees as needed.

· Records patients' medical information and vital signs.

· Assess and determine the health status of the employee which includes recommendation like sent home or back to work.

· Consults and coordinates with On Duty Doctor to asses, plan, implement and evaluate patient care plans.

· Work with health care team (OSHC) to plan and implement programs designed to improve the overall health of employees.

· Refers/ transports ill employees to the hospital as necessary.

· Conducts regular inventory of medicines and medical supplies.

· Prepares purchase or requisition of medicines as necessary to ensure availability of all medical supplies.

· Prepares purchase of requisition of medicines as necessary to ensure availability of all medical supplies.

· Creates health and safety awareness among employees.

· Maintains all employees medical and other similar records.

· Schedules and implements annual/ periodical/ special examination of employees.

· Assess employee's examination results and refer to company physician for management; monitor recommendations and follow through until illness is cleared.

· Engage in research activities related to nursing.

· Support in recruitment processing and other related activities.

· Performs general affairs tasks and activities such as coordination and processing of documents.

· Performs other duties and responsibilities that may be assigned to them.

Marketing Coordinator
First Eduspec Inc.

October 19, 2015 – July 19, 2016
· Keep the marketing database up to date, importing new data and performing the necessary cross check. (i.e. school information such as, population, largest class size, no. of laboratories contacts persons, designation of contact person, address, contact numbers/emails etc.)

· Promotion of company product; to be able to submit marketing proposal to new lead schools thru email and securing an appointment for presentation.

· Manage and perform marketing research as required.

· Prepare marketing materials prior to client appointments. (i.e Exhibits) 

· Prepare marketing statistics (from client feedback forms)

· Scheduling of pre-sales team appointments
Nurse / Medical Receptionist

Asia Pacific Medical and Diagnostics, Inc.

February 2011 – August 28, 2015
· Performs a variety of technical and supportive activities in a clinic to assist medical staff in the examination and treatment of patients to include operating electrocardiograph equipment, performing pulmonary function and visual testing, cleaning wounds, applying medications and dressing, and administering medications as prescribed by the physician.
· Serve as team leader and guide to other personnel in the delivery of nursing care.
· Answers patients/clients phone inquiries in coordination and/or under the authority of the physician-on- duty.

· Observes proper documentation procedures.

· Coordinates patient care with Authorized Medical Practitioners, nurses and ancillary support staff.

· Performs paramedical functions when necessary (e.g., vital signs).

· Oversees the clinic’s filing system.

· Receives documents/reports pertinent to the care of patients seen in the Clinic (e.g., laboratory results).

· Prepares and facilitates the release and/or delivery of Medical Reports.  

· Remits Daily Income to the Accounting Department.
· Prepares and submits Weekly and Monthly Sales Report to COO and CEO/PRESIDENT and such other reports as may be required.
· Oversees cleanliness in the clinic and ensures a safe and comfortable environment for patients and staff.

· Provides general support to the Clinic and the Company in order to achieve setobjectives.
· Participates in all quality assurance activities.
· Performs other functions as may be directed by the Clinic Coordinator, Clinic Manager, Assistant Medical Director, Medical Director.
· Computer literate (MS Word, MS Excel, Windows ’98, MS Office Applications, Power Point, Web Page Design, E-mail, Internet)

· Can operate office machines (fax machines, photocopying machines, switchboard)

· Excellent in oral and written communication both in English and Tagalog.

· Encodes pertinent information into the Pathlink System (e.g ECG, etc.)
· Sets up and cleans examination rooms (changing of linens and bed making, etc)
Nurse Reliever

Asia Pacific Medical and Diagnostics, Inc.

December 2011 – January 2011
RELATED LEARNING EXPERIENCE
SERVICES                                               INSTITUTION/ AGENCY
Community Health Nursing             - Pasay City Health Department
                                                               -Malibay Health Center

                                                               -Doña Marta Health Center


   -M. Dela cruz Health Center
                                                               -Leveriza Health Center

               -Mandaluyong Health Center

      -Pag- Asa Health Center

Geriatric Nursing                               -Geriatric Hospice Care, Kalinislinisang Puso Ni Maria
Maternal and Child                          -Doña Martha Lying In 
Nursing                                                -Pasay City General Hospital
Orthopedic Nursing                          -Philippine Orthopedic Center

Psychiatric Nursing                          -National Center for Mental Health

Communicable Disease                   -San Lazaro Hospital
Nursing
TRAININGS AND SEMINARS ATTENDED
Certified/Licensed Basic Life Support Provider
- Philippine National Red Cross, Parañaque, Rizal Chapter

Nov. 11-12, 2013
Pamantasan ng Lungsod ng Pasay Career Orientation Program 
Pasay City Complex
February 26, 2009

“Test Taking Strategies: A Stride to your Nursing Career”

Mr. Mark Anthony Asuncion, BAPA, RN, MSN
Southeastern College, Pasay City

February 5, 2009 

“Transcultural Nursing: Understanding Cultural Diversities”

Mr.  Gerardo P. Andamo, RN, MAN
Southeastern College, Pasay City

January 31, 2009

“Nursing Students: Gearing Towards Professionalism and Global Competitiveness”
Mr. Ray Gapuz , RN

Southeastern College, Pasay City
January 20, 20

I hereby certify that all the above-mentioned information is true and correct.



	
	


