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                                   Jawad
E-mail: jawad.356553@2freemail.com 

Results Driven Accountant Professional

Offering 01+ years of accounting skills and experience

Accountant position held at PND GROUP-Pakistan


    Assistant accountant in younes Embroidery -Pakistan 

Character Strong Points






· Passionate – approaching life and pushing for positive results with energy and enthusiasm 

· Driven – consistently putting in focused, single minded efforts in order to achieve objectives

· Determined – never giving up, overcoming obstacles, planning and confidently persisting.
PAK NATIONAL DISTRIBUTION (Accountant PEACHTREE) Aug 2015 to Dec 2016
Job overview:
· Handling Cash/Bank ledgers & accurately record Cash & Bank Transactions.

· Perform daily accounting transactions such as Creating & Posting Cash & Journal vouchers.

· Maintain A/C Receivable & Payable ledgers, checking, verifying and posting Supplier invoices.

· Aging Analysis, Reconciliations, Control and follow up of Debtors and Creditors.

· Ensure appropriate approvals prior in all type of Payments like, Advances, Utilities, Rents, Fuel, and Suppliers & Other Cheques etc.

· Payment Follow-Up and Preparation of cheques.

· Prepare process & reconcile invoices & Payments for suppliers.

· Prepare suppliers payments report for management.

· Handle, review & monitor contracts and agreement and their renewals.

· Petty cash handling & other Administration works as required by the department.

· Year End Adjustments (Accruals & Prepaid).

· Handle, review & monitor Cash & fund flow statements.

· Manually files Books such as: debtors and creditors’ book, bank reconciliation book, payroll record, sales/purchase bill, telephone bill and so on.
· Recommend, develop and maintain financial database, computer software systems and manual filing systems

· Prepare monthly / weekly and other periodical financial reports.

· Responsible for daily reporting to Finance Manager with concern to whole activities of Finance Department.
Younes Embroidery (Assistant Accountant)                                Sep 2013 to October 2015
Job overview:
· Monthly management account preparation

· Production of profit and loss

· To complete and maintain sales invoices and reports

· Accruals & prepayments

· Preparation of the Accounts pack for review

· Bank reconciliation, posting and balancing

· Weekly wages, petty cash and other journal posting

· Daily bank receipts postings

· Cell sites Maintenance record
· Set up new suppliers in accounting records
· Reports on Vendors

Education and Training 

· Master of commerce 


(M.com)



2015
· Bachelor of Commerce  

(B.Com)



2013
· Diploma in Commerce 
            (D.Com )



2010            
Computer Skills
· Complete knowledge of Internet accessories and Operating Systems

· Complete Knowledge of Peachtree Accounting Software.

· Complete Knowledge of Microsoft office. (M.S Word, M.S Excel, M,S PowerPoint, M.S Outlook)
Awards/ Avchievements/ Certification

· Achieved Distinction certificate in M.com at university level
B.Z.University
Achieved certificate as internee from PIA   PAKISTAN INERNATIONL AIRLINE 
Training Courses
· One and half month internship at Pakistan international Airport, Multan. 
Extra Curricular Activities

· Reading Books.
· Sports, Travelling, Adventure & Public Relation
Languages
· English

· Urdu/ Hindi
Personal Information
Age: 



25 Years
DOB:



12th Sep, 1991
Marital status: 


Single

Nationality: 

            Pakistani

Religion:


Islam
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