IRFAN 
Irfan.356567@2freemail.com
CAREER RECORD

	ORGANISATION
	DESIGNATION
	DURATION

	Yaqoob Sales
	Sales Executive

	May 2008 Till Jan 2017


	Skypak Service Specialist Ltd.
	Jr. Executive

	July 2007 to April 2008

	Expressit Logistics Worldwide Ltd.
	Operation Supervisor

	April 2004 to June 2007


	Elbee Express Service
	Computer Operator

	Aug 1998 to March 2004
   


May 2008 to January 2017      




Yaqoob Sales                     
Yaqoob Sales deal in computer hardware parts, established in 2005,
Designation:
Sales Executive
July 2007 to April 2008               Skypak Service Specialist Ltd
Designation:
Jr. Executive 

Chief Deliverables

1. Responsible for key entries of pod and airway bills, processing for all the data files and transfer the same before cut-off date.   

2. For bulk load merge soft data received from client and generating data base files to client and destination also. For Eg: Saraswat bank & Kotak bank through various systems maintain the file transfer level positive before cut-off. 

3. Handling queries of customers through our web side.

4. A key role is played in planning, monitoring and controlling the activities with the support of my colleagues.

5. Co-ordination with operation’s for the bulk load to quick updation.
6. Also able to solve the system’s hardware problems at branch level.
7. Updating software for customers to track the shipments.
8. Creating & despatching bills through system to various branches for their clients

9. Actioning tracers for pod as per request of customer & branches
10. Printing consignments notes for major clients.
11. Creating & printing daily reports of NDR & open consignments.
12. Also looking after the MIS, Exception report, Discrepancy report etc of Bombay in open pod & also looking after the operation if any problem.

April 2004 to June 2007      Expressit Logistics Worldwide Ltd.
Designation:
Operation Supervisor
Chief Deliverables
1. Resolving queries of customers
2. Sorting  of data files as per serviceable locations & printing consignment notes
3. Extraction the  files and send the files through web all over India
August 1998 to March 2004          Elbee Express Service
Designation:
Computer Operator
Chief Deliverables
1. Responsible for key entries of pod and air waybills, processing for all the data files and transfers the same before cut-off time.
2. For bulk load merging soft data received from client and generating data base files to client and destination also. For Eg: ICICI Bank, Mahalaxmi through various systems maintains the file transfer level positive before cut-off. 

3. Shipments as well as preventing loss of the same through tracking the payments between various locations. 
4. Handling queries of customers through our web side.

5. A key role is played in planning, monitoring and controlling the activities with the support of my colleagues.

6. Creating & dispatching bills through system to various branches for their clients.
7. Actioning tracers for pod as per request of customer & branches.
8. Co-ordinating with operation’s for the bulk load to quick updation. 

9. Also able to solve the system’s hardware problems at branch level.

10. Updating software for customers to track the shipments.  

11. Generating various reports and sending the same to destination.

12. Creating & printing daily reports of NDR & open consignments.

13. Printing consignments notes for major clients.
SCHOLASTICS

· H. S. C from Maharashtra Board, Mumbai 1995 - 1997. 
· Diploma in Computer Science from BITS, Mumbai in 1997. 
PERSONAL DOSSIER

Date of Birth


:
18th August 1975
Marital Status


:
Married
Languages Known

:
English, Hindi, Arabic and Marathi
