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RHEALYN 
Email Address: rhealyn.356743@2freemail.com 
 

OBJECTIVE:
      To establish a brilliant and rewarding career that would help me enhance my professional and personal skills and would develop my potentials and capabilities in meeting the company's goals and objectives.
QUALIFICATION:
         Graduate with the degree of Bachelor of Science in Home Economics.

         Excellent in English communication in written and oral.

         Excellent in ability to plan, organize and prioritize my work.

         Efficient, fast learner and flexible with ability to finish task on time.

         Reliable employee that value hard work, integrity and patience.

         A good and productive employee, dependable and self motivated.

WORKING EXPERIENCES:
2011-2017
Kitchen Assistant

Air Freight Aviation LTD.
Sharjah Airport International Freezone, Sharjah, UAE

Job Description:

· Assist the chef in preparing the day’s menu.

· Ensuring the food preparation areas are clean and hygenic

· Wash the utensils and dishes and making sure they are stored appropriately.

· Sorting, storing and distributing ingredients.

· Washing, peeling, chopping, cutting and cooking foodstuff and helping to prepare salads and desserts.

· Cleaning and food preparation equipment, floors and kitchen tools or areas

· Carry out any other reasonable duties within the overall function of the job.

2008-2011

Food Handler

Abela Catering/B6 Group of Company

Canadian Specialist Hospital

Abu Hail, Deira Dubai. U.A.E

Job Description:

· Prepares the patient’s diet. 
· Delivers the food of the patient to the designated ward.

· Coordinates with the nurses for any changes in the patient’s diet and collects the diet list for the day.

· Collects the tray from the patient’s room after their meal.

· Wash and prepares the utensils needed for the next day.

· Writes in the endorsement book the important matters for the next shift.

· Maintains the cleanliness of the dietary department at all times.

2005-2007
Labeling Checker & Warehouse Assistant
Universal Canning Company, Philippines.
 Job Description:
·  Receiving goods from the labeling department.

·  Tagging items with bin locations so we could easily find where the products were place.

·  Issuing goods out to jobs in the market and issuing receipts to customers who ordered such product.

· Maintaining accurate paper works for the warehouse department.

· Coordinates with purchasing department when there are discrepancies between packing slip and actual delivery.

·  Coordinates with superiors every delivery of the products. 

2000-2004                                                                                                                                     Instructional Manager                                                                                                             non-formal Education                                                                                                         DEP ED,Philippines                                                                                                            

 Job Description:  
· Goes from community to the other and teaches the illiterates to read and write.

· Uses visual aids and reference books for the learners.

· Reads shorts stories and gives quizzes in order to see if the learners had comprehend the stories.
· Writes evaluation reports every trimester.

1992 – 1995                                                                                                                                                                       
Pastry Assistant
Plaza Beatriz Hotel, Philippines
Job Description 
· Reports directly to supervisor or to the chef.

· See to it that proper stocks of food items are maintained.

· Maintain hygiene standards within guidelines that all food items are covered.

·  Ensure that all freezers & coolers are organized and maintained as per standard.

· Along with the chef, is responsible for all new menu presentations.

· Responsible for the presentation that meets the standard that has been set.

1989-1992
Secretary
Philtrans Electric Engineering, Philippines.
 
Job Description 
· Takes care of all office records.

·  Types and files confidential report of the company.

· Entertains customers who inquire on transformers needed for their business.

·  Maintain the administration of the GM in a support capacity including day to day reports, local support to our core customers and advice assistance to the management team.
1986-1988

Receptionist

Garden Orchich Hotel.Philippines

Zamboanga City.

Job description:

· Greets  visitors and guest in a friendly manner

· Answers telephone promptly and efficiently

· Serves as telephone operator during office hour

· Monitor the daily activities of the department

· Arrange appointment when requested

EDUCATIONAL QUALIFICATION:
Bachelor of Science in Home Economics
Western Mindanao State University
Zamboanga City, Philippines.

PERSONAL PROFILE
 
Date of Birth                 :           January 31, 1962

Place of Birth                :           Baguio City, Philippines

Civil Status                    :           Married

Language Spoken          :           English, Filipino

Height                           :           5’3”

Weight                          :           100lbs.

 

     I hereby certify that the given information is true and correct to the best of my knowledge.
 ____________________________           

Rhealyn 
